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1. O0me mos10KeHus

WucTpykiuss 1o JAOKyMeHTanMoHHOMYy  oOecneuenuto  dBOY  BIIO
«HI'ABT»  (manee mo Tekcty — MHCTpyKLMSA) YCTaHABIMBAECT €AUHYIO CUCTEMY
JEJOMPOU3BOJICTBA, MOPAJIOK MOATOTOBKH, OGOPMIICHHUS, NPOXOXKACHHUS, Y4YeTa,
XpaHEHUs1 JOKYMEHTOB. IHCTpyKIusi COCTaBJIeHA Ha OCHOBE IPHUMEPHOU
MHCTPYKIIUH 110 JIEJIONPOU3BOJICTBY B BBICHIEM YYEOHOM 3aBEJCHUH, YTBEPKICHHON
npukazoM MunucrepctBa oOpazoBanust PO Ne 2286 ot 24.07.2000 r.

PykoBOJICTBO M KOHTpOJIb 3a BeAeHUeM nenonpousBoictsa B PbOY BIIO
«HI'ABT» (nmanee mo TeKCTy - Akaaemusi) OCYIIECTBISCT KaHIESPUSI.

Kanuenspuss naer pas3bsCHEHHs 10 BONPOCAM OpPraHM3alydd  BEICHUS

JEIO0NPOU3BOJICTBA, o0si3aTeNbHbIe U1t VCTIOJTHEHNUS CTPYKTYPHBIMU
MOAPA3ACIECHUSAMHA  AKAJEMUH, MPOBEPSIET COCTOSHHUE JIEJIIONPOM3BOACTBA U
OCYLIECTBIIET oOydeHue pabOTHUKOB, OTBETCTBEHHBIX  3a BEJICHHE
JEIO0NPOU3BOJICTBA.

OTBETCTBEHHOCTh 3a OpPraHM3allUI0 JEJIONPOU3BOJICTBA, CBOECBPEMEHHOE U
Ka4eCTBEHHOE HCIOJHEHUE JOKYMEHTOB, WX COXPaHHOCTh BO3Jlaraercsi Ha
PYKOBOJUTEIEH CTPYKTYPHBIX ToApa3jeieHui Akaaemuu (IexaHatoB, kadenp,
yIpaBJICHUM, OTACIIOB U JIp.).

HenocpencrtsenHoe  BeaeHWE  JEIONPOM3BOJCTBA B CTPYKTYPHBIX
MOApPA3JEICHUAX BO3JAraeTCs Ha COTPYAHUKOB TMOJpa3jelieHus (MHXKEHepa,
CIIEeLUAJINCTA, METOJUCTA U JIP.), COTVIACHO UX JOKHOCTHON HWHCTPYKIIMU, KOTOPHIE
o0ecneynBalOT y4e€T, U NPOXOXKJACHUE JOKYMEHTOB B YCTAaHOBJICHHBIE CPOKH,
MH()OPMUPYIOT PYKOBOJIUTEIS O COCTOSTHUU WX UCIIOJTHEHUS.

PaboTHUKU CTPYKTYpPHBIX TOApPA3JEICHUNA HECYT OTBETCTBEHHOCTH 3a
BBITIOJTHEHUE TpeOoBaHUN HacTosed NHCTpyKINKU, 3a COXpaHHOCTh HAXOSAIIUXCS
y HHUX CIyXeOHBIX JoKkyMeHToB. CojepkaHue CIyKeOHBIX JOKYMEHTOB HeE
nojJiexkar pasriamenuro. Ilepegadya  ciy)KeOHBIX JIOKYMEHTOB, WX KOIHUH,
CTOPOHHUM OpPraHMU3AIUsAM JOMYCKAETCA TOJIBKO C pa3pelieHus peKkTopa AKaaeMUu
Y TIPU HAJTUYUU O(PUIIMATILHOTO MUCAMEHHOTO 3ampoca B ajipec AKaaeMuH.

Boimonnenue  Hactosimedt  MHCTpykiuu — 00s3aTelnbHO  JUISL  KaXJOTO
COTpYIHUKA AKaJeMUH.

3ampenlaeTcsi pacchllka MCXOASUIMX MHUCEM OT JHUIA PYKOBOJIUTENEH
nojapasieieHnid AKaJieMuu, B T.4. JIMYHYIO KOPPECTOHAEHIIUIO.

Benenue mnepenucku C BBIIECTOSIIIIUMHA OPTaHU3AUSAMHU OCYIIECTBIISIETCS
PEKTOPOM WJIM TMPOPEKTOpoM (MO TMOPY4YEHHUIO pekTopa). Bejenue mepenucku  OT
MMEHN AKaJeMuu C JPYTUMHU OPraHU3alMiIMU OCYIIECTBIISIETCS PEKTOPOM WU
MPOPEKTOPAMU  WJIM [0 MX TOPYYECHHUIO PYKOBOJIMUTEISIMU  CTPYKTYPHBIX
IIOApa3/ICIICHUN.

2. JlokyMeHTbI AKageMuu

AKaIICMI/ISI n3gacT ClacAyromuc AOOKYMCHTBI: IIPUKA3bI 110 OCHOBHOM
ACATCIIBHOCTH, 110 TUYHOMY COCTABY pa6OTHI/IKOB, I10 JINYHOMY COCTaBy CTYACHTOB H
KYpCAaHTOB, TIPUKA3bI IIO0 ACIIUPAHTYpC U HOKTOPAHTYPC, IIPpUKa3bl 0
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KOMaHIUpOBKax, mnpukassl 1o YHUP, pacnopsokenus, WHCTPYKIIUH,
IIOJIOKEHUsl CTAaHAAPTHl U METOMOJOTMYECKUE MHCTPYKLHU CUCTEMbl MEHEKMEHTA
kadecTtBa (CMK) u nHbIE aKTHhl.

B Axagemuu ycTaHOBIEHBI €IMHbBIE MTpaBuiia 0GopMIIeHUSI JOKYMEHTOB. Jliis
COKpAIlleHUs KOJMYECTBA NpHUMEHSeMbIX (OpM JOKYMEHTOB B AKajaeMuu
UCIOJIb3YIOTCS  YHU(DUIMpoBaHHbIE (popMbl JokyMeHTOB (YD), npencrapisionine
COBOKYITHOCTb PEKBU3UTOB, YCTAHOBJIICHHBIX B COOTBETCTBUU C PELIAEMBIMU B 3TOMN
cdepe AesTeIbHOCTH 3aja4aMH.

3. biIaHKH 10OKYMEHTOB

JIOKYMEHTBI JOJIKHBI, KaK MPaBUJIO, OPOPMIISATECS Ha ONaHKaX AKaJeMHH U
MMETh YCTAaHOBJICHHBIH KOMIUIEKC OOSA3aTEeNIbHBIX PEKBU3UTOB M TMOPSIOK UX
PacoIOKEHHUSL.

B Axanemuu npumeHsroTcs 01aHKU (B TEKCTOBOM (pOpMaTe MOXKHO CKOMUPOBATh C
odunuansHoro caita Akagemuu (http://smk.nsawt.ru/blanki):

* OnaHk npukasa (mpuinoxxenue 1);

* OnaHk nuchMa (MpUIIoKEeHUe 2);

* OnaHK pacnopsikeHus (mpuioxeHue 3).

VYnorpebiienre OJIaHKOB MPOM3BOJIbHOM (opMbl He paspemaercs. bianku
JOKYMEHTOB JIOJDKHBI HCIIOJIB30BAaThCS CTPOro IO HA3HAYEHHI0O W HE MOTYT
nepeaaBaThCs APYrUM OPTaHU3ALUsAM U JULaM.

HazBanue nokymeHTa 101KHO COOTBETCTBOBATh €0 COJEPIKAHUIO.

JlaToli JOKyMeHTa SBISETCS JaTa ero MOJNUCaHus; g JOKYMEHTa,
MPUHUMAEMOT0 KOJUJIETHAIbHBIM OPraHoM - JlaTa €ro MPUHATHS; A JTOKyMEHTa,
TpeOYIOLIEro €ro yTBepKACHUS, - JaTa ero yTBEP>KACHUSI.

JlaTa NOKyMeHTa MPOCTAaBISETCSA IOJKHOCTHBIM JIMIIOM, MOJANHMCHIBAIOIINM
WIN YTBEPKIAIOIMUM JAOKYMEHT. JlJii JOKYMEHTOB, COCTaBJIEHHBIX OJHOBPEMEHHO
HECKOJIbKUMH OpraHU3alUsIMH, JaTOW JOKYMEHTa SIBJISETCS J1aTa MOJNUCAHUS €ro
nociieAHer opranuzamuen. Jlara mnoanucaHus, YTBEPKICHUS, COTJIACOBaHUSA
JOKYMEHTa, a TakXKe [aThl, CcoJepXkallhecsi B TEKCTe, JOJKHBI O(OpMISATHCS
U (POBBIM CIIOCOOOM.

HaumeHnoBanue AkajneMHH yKa3bIBa€TCs B TOUHOM COOTBETCTBUHU C Y CTaBOM
Axanemun. Han HaummeHOBaHMEM OpraHu3allMy pacrojiaraercsi HauMEHOBaHUE
BbIIecTOsIEH opranu3anuu - @enepanbHoe ArentctBo Mopckoro u Peunoro
Tpancnopra. CokpallleHHOe HauMEHOBaHUE TOMEIAETCs BCJEA 3a TOJIHBIM
HAaMMEHOBaHUEM AKaJeMUHU.

JIOKyMEHTBI, HampaBisieMble AKaJeMHeld B BBIIIECTOAININE OpraHU3alnH,
MOJMKCHIBAIOTCS PEKTOPOM, MPOPEKTOPAMH MO MOPYUYEHUIO pekTopa. JlOKyMEHTHI,
HampaBisieMble AKaJeMmHell B aapec JApPYrux OpraHu3aiuil, yupexaeHudl u
TIPEATPUATHH, MOTYT  TOAMHUCHIBATBCA  PYKOBOJHMTCISIMH  CTPYKTYPHBIX
MoApa3AEIEHUN AKaJEMUN.

B cocTaB noanucu BXOAST:

HAaMMEHOBaHUE JIOJKHOCTH JMIA MOAMMUCHIBAIONIETO JOKYMEHT, €ro JUYHas
MOJANKUCHh U paclIuPppoBKa MOIMUCH.

[Tpu moanMcaHuy JOKYMEHTA HECKOJIBKUMU JOJKHOCTHBIMU JIMIIAMH MX
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MOAINKUCH pPaCIojlaratoT OJIHY MOJA APYrou B MOCJIEJOBATCIBLHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMON TOJIKHOCTH.
[Tpu moanucaHuu TOKyMEHTa HECKOJIBKUMH JIMIIAMHU PaBHBIX JTOJKHOCTEH, UX
MOJIUCH PacIiojaraloT Ha OJHOM YPOBHE.

4. Oco0eHHOCTH MOATOTOBKH U 0(pOpMJICHUSA OTAECIbHbIX BUAOB
JOKYMEHTOB

[Ipuka3 - mpaBoBOM akT, U3JaBaE€Mblid PEKTOPOM AKAJAEMUM [JI PEUICHHS
OCHOBHBIX M OINEPATUBHBIX 3ajlau, CTOAIMMX mepen Akagemueid. [Ipuka3 MoxeT ObITh
W3/1aH PEKTOPOM WJIM JIMIIOM, HCIOJHSIOIMIMM OO0S3aHHOCTH PEKTOpa AKaaeMHH B
CJIy4ae €ro OTCYTCTBHS.

B mpukazax mo OCHOBHOH [ESTEIBHOCTU PEIIAlOTCS BOIMPOCHl yueOHOMH,
XO35IUCTBEHHOH, (DMHAHCOBOM AEATEIBLHOCTH, IJIAHUPOBAHMS, OTUETHOCTH, YUEOHO-
BOCIIUTATEJILHOTO Tiporiecca ©  T.0.  [IpoekThl mpukazoB pa3pabaTbIBArOTCS
CTPYKTYPHBIMH TOAPA3JCICHUSIMU AKAJEMUU MO MOPYYEHUIO PYKOBOJICTBA WM 10
COOCTBEHHON WHUIMATHBE. TeKCT TMpHKaza, KakK TMpPaBWIO, COCTOUT W3
KOHCTATUPYIOLIEH U PACIIOPSAAUTEIIBHON YacTeld. B KOHCTAaTUPYIOLIEN 4acTU KPaTKO
W3JIaraloTcs eI W 3a7a4ydl MPEINUChIBAEMbIX JEWCTBUHM, (aKThl WM COOBITHS,
MOCTYKUBIIUE TPUUNHON U3TaHUS MTPUKA3a.

Koncratupyromnias 4acTe MOXKET OTCYTCTBOBaTh, €CJIM MPEANKHCHIBAEMBIE
NEUCTBUS HE HYXJAIOTCS B pa3bsCHEHUMU. TEKCT NpuKaza, B TaKuUX CIydasx,
HaunHaercs co cioea Il P U K A 3 bl B A IO  (numercs B  pa3psaky
cTpouHbiMU OykBamu). [Ipu Hamu4Yuu ABYX YacTeil mpuKas3a pacropsiAuTeIbHaAs YacTh
OTAENSETCS OT KOHCTAaTUPYIOIIEHM dYacTh  cioBOM mpukaszbpiBaio. Ilocie cioBa
[IPUKa3bIBal) CTABUTCS JIBOETOUME. TEKCT pacmopsAUTENbHOM YacTH JEIUTCA Ha
MYHKTBI, B KOTOPBIX YKa3bIBAIOTCSA HWCIOJHUTEIN, KOHKPETHBIE JIEMUCTBUS U CPOKHU
WCMOJIHEHUA. B moclienHeM MyHKTe pacnopsiAUTEIbHON YacTH NMPUKa3a YKa3bIBaCTCS
JTOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JIAraeTcsi KOHTPOJIb 32 UCIOJHEHUEM IPHUKa3a B
LETIOM.

PacnopsieHue - pacnopsauTEIbHbIN IOKYMEHT, U3/1aBa€Mblii IPOPEKTOPAMU
Akajnemuu, 1eKaHaMu, 3aBeAYIOIUMEU KadeapamMu, PYKOBOJIUTEISIMH YIPABICHUH 110
BoIlpocaM HMH(OPMAIMOHHO-METOIMUECKOr0 XapakTepa, a TakXke II0 BOIpocam
OTIEPATUBHOTO YIPABIICHUS JIESITEIIBHOCThIO AKanemun. Pacniopsikenne 00s13aTeIbHO
JUISL UCTIOJTHEHUS JJIl COTPYJIHUKOB TOAPA3/ICIICHUN, HAXOISIIMXCS B MOJYUHEHUU
ero aptopa. IloaroroBka m oQopmIICHHE PACHOPSIKEHUH TPOBOJUTCS IO TEM HKE
MpaBwiaM, 4YTo U ISl IpUKa3a.

[Ipukaz u pacnopspkeHHe TeuaTaroTcss Ha OjlaHke AKaJeMHu pa3MepoM
mpudta Ne 13-14 na nucrax popmata A4.

TupaxupoBaHUEM U PACCHUIKON MPUKA30B PEKTOPA U PACTIOPSHKEHUIM
MPOPEKTOPOB 3aHUMAETCS KAHLEISIPUS AKaJ€MUU B BO3MOKHO KpaT4yaillliue CpoKu
(ae 6onee 2-x paboyux JIHEH ¢ MOMEHTA MOTYYEHHUs) B COOTBETCTBHUHU C JINCTAMHU
PACCBUIKY WJIU aJjpecaTaMH Ha oOpaTHOM CTOPOHE TOKYMEHTA.

CnyxeOHbIe MHUCHhMa NeYaTarOTCs Ha OaHKax AKaJIeMuu.

Texcr nmuchbMa AOMKEH OBITH KPaTKUM, H3J0KEH YETKUM U TOHSTHBIM
SI3IKOM, 10 BOBMOKHOCTH KOPOTKUMU (Dpazamu.
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[IncbMO TOANUCHIBAETCS PEKTOPOM WM  PYKOBOAMUTENEM  CTPYKTYPHBIX
MOAPA3AEIECHUN B COOTBETCTBUU C UX KoMIieTeHIuel. [loanucpiBaercs, Kak MpaBuio,
OJIMH 3K3eMIULIp, JoKyMeHTa. [Ipyn HampaBlieHMM NMUChMa B HECKOJIBKO OpraHU3aLMNil
MOANUCHIBAIOTCS BCE DK3EMILISPBIL.

5. Kontpoab 3a HCHOJHEHHEM JOKYMEHTOB

Opranu3anusi KOHTPOJIS.

Bce moctynaromue Ha uMs pekTopa AKaJAeMUU JTOKYMEHTBI, TpeOyrolue
WCIIOJTHEHUS U MOJTOTOBKU OTBETA, MOJJICKAT KOHTPOJIIO.

Kontpons 3a wucCHoidHeHHEM JOKYMEHTOB YCTaHABIMBACTCS B IENAX
oOecrieyeHUs] WX CBOCBPEMEHHOTO W KAayeCTBEHHOTO WCIIOJHEHHUSI, TOBBIIICHUS
YPOBHSI OpPraHU3aTOPCKON PabOTHI U UCTIOTHUTEIBCKON TUCITUTUTMHBI.

Kontponto momsiexxat mpuKasbl, PEIICHUS COBETOB, a TaKXKE JIOKYMEHTHI,
MOCTYyMAIoIUe HAa UMS peKTopa AKaJeMHU C BHU3aMH U OTMETKaMU PEKTOpa WJIU
MPOPEKTOpa 00 OTBETCTBEHHBIX U CPOKAX €r0 UCTIOJHCHHUS.

PykoBoguTenn CTPYKTYpHBIX MOJpa3ACieHUl 0053aHbl paccMaTpUBaTh
COCTOSIHUE HCIIOJIHUTEIBCKOW JUCHMIUIMHBI 10 JOKYMEHTaM C MOPYYEHUSIMU
PYKOBOJICTBa AKaJieMHUH, a TAKKe JOKYMEHTBI, IIOCTYIUBIIUE B aJIpeC CTPYKTYPHOTO
noApa3iecHus U TPeOyroIue UCIIOTHEHUS U TTOJATOTOBKH OTBETA.

JIOKyMEHT CYMTAETCS UCTIOJTHEHHBIM, KOT/1a peIlIeHbl OKOHYATEILHO BCE

MOCTaBJICHHBIC B HEM BOIIPOCHI U COOTIOICHBI CIEAYIOIINE CPOKU:

~  €CJId B IOKYMEHTE TTOCTaBJIEH CPOK MCIIOJHEHHUS - B YKa3aHHBIN CPOK;

— €CJIA B JIOKYMEHTE UMEETCS TIOMETKA «CPOUHO», - B TPEXTHEBHBIN CPOK;

CPOK UCUHCIISIETCS B pab0OUYMX JIHIX CO JHS MOCTYIUICHUS IOKYMEHTA.

Ilopsiiok CHATHS TOKYMEHTOB ¢ KOHTPOJISI.

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJISI, €CJIM PEelIeHbl MOCTABJICHHBIE B HHX
BOIIPOCHI, UJIK aBTOPOM JaH OTBET IO CYIIECTRY.

[IpomeXyTOUHBIN OTBET, pAaBHO KaK U 3aMpoC MO UCIOIHAEMOMY JOKYMEHTY,
WM YaCTUYHOE HCIIOJIHCHHUE MOPYUYCHUS, HE SBIISICTCS OCHOBAaHUEM ISl TIPU3HAHUS
JIOKyMEHTA UCTIOTHCHHBIM.

CHATh JIOKYMEHT C KOHTPOJISI MOTYT TOJBKO JOJDKHOCTHBIE JHIA WU
KOHTPOJIbHAS CITy>K0a, KOTOpasi MOCTaBUIa €r0 Ha KOHTPOJIb.

OcHoOBaHMEM [JIi CHSATUS C KOHTPOJII JOKYMEHTOB C TOPYYCHHUSIMU
PYKOBOJICTBA aKaJeMHUU SIBISETCA JOKYMEHT-OTBET, TOJMMCAHHBIM PEKTOPOM,
MIPOPEKTOPOM, JTUOO CIpaBKa 00 MCIOTHEHUM TOKYMEHTA 3a MOJIUCHhI0 HavyaJhbHUKA
CTPYKTYPHOT'O MOJIpa3IeJICHHUS.

COTpyIHHKHM KaHIICJISIPUM KOHTPOJIMPYIOT CBOEBPEMEHHOCTh OTBETa Ha
BXOJISIIYIO JOKYMEHTAIINIO, COACPKAIIYI0 COOTBETCTBYIONINE TpeOoBaHUs (MHUChMa,
MpUKa3bl U PACHOPSDKCHUS ~ PYKOBOASIIUX ~ MHUHHCTEPCTB M BEJIOMCTB
TrOCYJapCTBEHHBIX M MYHHIIUIIAIBLHBIX OPraHOB BJAcTU W Jp.). B xypHane yuera
MOCTYMAIOIINUX JOKYMEHTOB COTPYAHUKAMU KAHIEISIPUN AKaJIeMHH MPOCTABIISICTCS
OTMETKa 00 UCIOTHEHUH (AaTa, haMuIus UCTIOJTHUTEIS ).



6. IlopsiioK NPOXOKACHUSA U HUCIIOJIHECHUA MOCTYNAKLIEeH
KOPPEeCIOHICHIIM U

Best  koppecnoHmeHIus, ToOCTynaromas B AKaJACMHUIO, TPUHUMACTCS U
perucTpupyercs paOOTHMKaMU  KaHUeasapuu. [Ipm mnpuemMe KOppeCHOHICHIIMH
MPOBEPSICTCS  IEJIOCTHOCTh KOHBEPTOB, JIPYrOH YIAKOBKA W  TPaBHJIBHOCTH
anapecoBanus.  OmuOOYHO  JOCTaBICHHAs  KOPPECHOHICHIMSA  MEPEChUIAeTCs
OTITPABUTEITIO.

Koppecnonaenmus, monydaemas MOJI paclucKy (¢ HapO4YHBIM, 3aKa3Has, W
T.I1.), PETUCTPUPYETCS B JKypHAJIE.

JIOKyMEHTBI COPTHPYIOTCS Ha PETrUCTPUPYEMbIE M HEPETHCTPUPYCMBIS
COTJIACHO TIEPEYHIO: HEPEeTUCTpHpyeMas KOPPECHOHICHIMS —  NEPHOAHUYECKUE
u3nanus (ra3eThl, )KypHabl, OPOIIIOpPHI, KHUTH), PEKIaMHBIC U3BCIICHHUS, TUTAKATHI,
MPOCIICKTHI, PE3lOME, KOIHMH CYETOB Ha OIUIaTy, TIEPBUYHAS  JOKYMEHTAIUs
OyXrajnTepckoro ydera (aBu30), TMO3JAPAaBHTCIbHBIC NMUChbMA, TEJICTPaMMBbI, (DAKCHI,
OTKPBITKH, TPUTIIACUTEIbHBIC OUJICTHI.

KoHBepThI OT MOCTYyNHWBIICH  KOPPECIOHACHIMK  COXPAHAIOTCA |
MPWJIAraloTCs K IOKYMCHTaM.

[Ipy  BCKpHITHM KOHBepTa (YMAKOBKH) TIPOBEPSIOTCS  TPABHIBHOCTH
aJIPEeCOBaHUS U HAJTUYHE BIIO)KCHHBIX JOKYMCHTOB.

[Tpu 0OHAPYKECHUH TIOBPEKACHUS, OTCYTCTBHS TOKYMEHTA WIIH TIPHIIOKCHUS K
HEMy, a TaKkKe HECOOTBETCTBHS HOMEpa, YKAa3aHHOTO Ha KOHBEPTE, HOMEPY
BJIO’)KCHHOT'O JTOKYMEHTA, COCTaBJISICTCS aKT B JIBYX DK3EMIUISIPax, OJUH M3 KOTOPBIX
MpUJIaracTcs K MOJyYeHHOMY TOKYMEHTY, a IPYyroi HalpaBJIseTCsl OTIPABUTEIIO.

KoHBepThI nmpuitararotrcst K JOKyMEHTaM B CITydasiX, €CJIU aJipec OTIPABUTEIIS
yKa3aH TOJIbKO Ha KOHBEpTE, €ClIM JaTa JOKyMEHTa W JaTa €ro OTIPaBKU COTIACHO
MIOYTOBOMY IITEMITICITIO UMEIOT OOJIBIIINE PACXOXKIACHUS BO BPEMEHH; €CIIM KOHBEPT
HEOOXOJMM B KadyecTBE OMNpAaBIATENBHOTO JOKYMEHTa K pacxojaM IO OIuiaTe
KOPPECTIOHICHITIH.

Ha Bcex BXomsImuX JOKYMEHTAaX B NMPABOM HIDKHEM CBOOOJHOM OT TEKCTa
MoJIe TIEPBOM CTPAHHUIBI JOKYMEHTA CTAaBHTCS INTAaMII C yKa3aHHEM TOPSIKOBOTO
PETHCTPAIIMOHHOTO HOMEpa M JaThl MOCTYIUICHUS JOKYMEHTa. Bce mocTymuBIme
JOKYMEHTBI JOJIKHBI TOKJIaIBIBATHCS PYKOBOJCTBY B JICHb MX TOCTYIUICHUS.

[Tocne paccMOTpeHHUsT TOKYMEHTa pyKOBOJCTBOM, B CIydae HEOOXOIMMOCTH
WCIIOJIHCHHSI, OH BHOBB TIEPEIaCTCA B KAHIICISPUIO C COOTBETCTBYIOIIMMH BU3aMH,
yKa3aHHEM CPOKOB HCIIOJHEHUS W OTBETCTBEHHBIX JuIl. KaHIemspus HampasiseT
KOITMHU aJipecaTaM B BO3MOYKHO KpaTyaHlIiuii, HO He 00Jiee YeM B JIBYXTHEBHBIN CPOK
co nHA moxydeHusa. JlokymeHTHI, TpeOyromue cpouHoro (He Oosee 3-x JHEM)
UCTIONTHEHMSI ~ TIEPEJAOTCs  WCIOJHUTENI0 WM 3aMEHSIONEMY  €ro  JIHMIY
He3aMeJIJTUTEIBHO (B OJTHOJTHEBHBIN CPOK).

[TomyunB JOKYMEHTHI Ha HCIIOJIHCHHE, COTPYJAHHK AKaJICMHH JIODKCH
HEMEJIJICHHO O3HAKOMHTBCS C MX COJICpYKAHUEM, BBIJCIHB JOKYMEHTHI, TPEOYIOMNE
CPOYHOTO MCIIOTHCHHS.

Ecnu 1OKyMeHT HampaBisieTcsl HECKOJIbKMM HCIOJIHUTEISAM, TO JIHIO,
yKa3aHHOE B PE30JIIOIINHN TIEPBBIM, SBJISICTCS OTBETCTBEHHBIM MCTIOTHUTEIIEM, KOTOPBIN
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00s3aH O3HAKOMUTH C JOKYMEHTOM BCEX JAPYI'MX B OINEPAaTUBHOM MoOpsake (B
JI€Hb TIOJTy4YEHHUS IOKYMEHTa) U, OPraHu30BaTh B yKa3aHHbBIA CPOK €r0 UCIIOJHEHHE.

Kaxnapii coTpynHUK AkageMuu 0O0eCleYrBaeT OINEpPaTUBHOCTb, KayeCTBO
UCIIOJIHEHUS U COXPAaHHOCTh NOCTYIHUBIINUX K HEMY JOKYMEHTOB.

[lepenaya [OKYMEHTOB OT OJHOIO MCHIOJHUTENS K JAPYrOMY MOXET
IPOU3BOAUTHCA TOJIBKO 4YEpe3 JIMIO, OTBETCTBEHHOE 3a JIEJONPOU3BOJCTBO B
CTPYKTYPHOM IOJIpa3/JIeJICHUN.

7. IlopsiA0K MOATOTOBKYU M NMPOXO0KAEHUS UCXOASIINX U BHYTPEHHHUX
JOKYMEHTOB

[lopsiok MOATOTOBKM UCXOMSIIUX JOKYMEHTOB BKJIIOUAET B ce0si paboTy 1o
COCTaBJICHHUIO IIPOEKTA JTOKYMEHTA, COIJACOBAHUIO, MOANMCAHUIO, (YTBEPXKIEHUIO),
TUPAXKUPOBAHUIO U OTIPABKE.

Jlo mepenayn JOKyMEHTa Ha MOANUCH MCIOJHUTENb JOJIKEH MPOBEPUTH €TI0
colepKaHue, MPaBWIBHOCTh O(QOpMIIEHHUS, Haauuyhe HEOOXOIUMBIX BHU3 U
npuwiokeHui. JOKyMeHT MpeacTaBisieTcsl Ha MOJANUCHh BMECTE C MaTepHallaMH, Ha
OCHOBAaHHHU, KOTOPBIX OH T'OTOBUJICS.

JIOKYMEHTBI, MOANKUCAHHBIE TPOPEKTOPAMH U PYKOBOAUTEISIMU CTPYKTYPHBIX
MOJIpa3/ieNIeHu, PETUCTPUPYIOTCA B KaHUEISPUM U HAIPaBISIOTCS 4Yepe3 OpraHbl
MOYTOBOM CBA3U. JIOKYMEHTBI, aJpECOBAHHBIEC B BHIIIECTOSAIIME OpPraHU3alUK ropoa
(obnactu), perucTpUpyIOTCS B KaHIEISIPUU U MOTYT JOCTaBISATHCSA ajapecaTam B
npejenax roposia Kypbepom.

BHyTpenHue noKyMeHThl O0GOPMIISIOTCS M UCIONHSIOTCS (MCIOJIB3YIOTCS) B
npeaenax AKaJeMHH.

BHyTpeHHMe MOKYMEHTHI ([IOKJIaJHbIE 3alMCKH, CHPaBKHU, CBOJAKA M JIp.)
paccMaTpHUBAIOTCA TEMU JOJKHOCTHBIMU JIMIIAMU, KOMY OHU HaIlpaBJICHBI.

JIOKyMEHTBI Il OTHpPaBKU B JAPYTHe OpPraHU3alMM JOJKHBI NEpenaBaThCs
COTpYHUKaMH CTPYKTYPHBIX NoJipa3/ieNieHuH, OTBETCTBEHHBIMU 3a
JEJIONPOU3BOICTBO B KAHUEIAPUIO AKAIEMHUN.

OTBETCTBEHHBIE 3a JEIONPOU3BOJCTBO NEPE] Clayeil KOPPECIOHICHIMN Ha
OTIIPaBKYy JOJDKHBI 0053aT€bHO MPOBEPUTH MNPABWIBHOCTE €€ O(QOpMIICHUS U
a/IpECOBAHUS.

8. Perucrpanmsi M nHAEKCALUA JOKYMEHTOB, PACChLIKA

Perucrpanus 10KyMEHTOB.

B kaHuenspun perucTpupyercs BXoAs1as KOppECIOHAEHIUSA, apeCOBaHHAs
Ha UMS pEeKTopa, JOKYMEHTBI, aJpecoBaHHble B AkajemMuio 0e3 yKa3aHus
KOHKPETHOTO  ajpecaTa, MCXOIAIIass OT HMEHUM PYKOBOACTBA  AKaJeMHUH
JOKYMEHTALIMs, IPUKA3bl, PACTIOPSKEHHUS.

[IpoTOKONIBI COBEMIAHUN peKTopaTta  AKaJAEMHUHU PETUCTPUPYIOTCA U

XpaHTCS y IOMOIIIHUKA PEKTOpa AKaJEMHUH.

Bxopasume 1OKyMEHTBI PETUCTPUPYIOTCS B A€HBb MOCTYIUIEHUSA, & UCXOISIINE
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U BHYTPEHHUE JIOKYMEHTBI B  J€Hb NOJANHCAHUS.

NHupekcanus TOKyMEHTOB.

KaxnoMy CTpyKTypHOMY TOApa3AeNeHUI0 AKaAeMUU IPUCBAUBAIOTCS
M(pPOBbIE UHIEKCHI.

Hcxopsimum  HOMEpPOM  OTHPABIIEMOTO  JTOKYMEHTA-OTBETA  SIBJISIETCS
BXOJSIIIUN HOMEDP JOKYMEHTA-3ampoca.

COoTpyaHUKHM  KaHIENISApUU  MPOBEPSIOT  MPaBUIBHOCTH  O(GOPMIICHUS
UCXOSIINX JTOKYMEHTOB (HalW4yue MOJINUCH, AaThl, HOMEpA, aJpecara, CChUIKA Ha
BXOJIAIIMNA JTOKYMEHT, COIJIaCOBAaHMs, OTMETKH 00 HWCIIOJIHEHMHM W HANpaBJICHUU B
neno, aMUIIMU UCTIOJIHUTENS], HOMepa TesneQoHa U Jp.), 3aBEPAIOT UX KOMHUU.

9. Pabora ncnosHuTesIel ¢ JOKYyMEHTAMHU

PykoBoautenu  CTPYKTYpHBIX  MOJpa3feieHuil  AkageMuun  0O0ecredrBaroT
ONEPATUBHOE PACCMOTPEHUE [TOKYMEHTOB, IEepefady WX HCIOJHUTEI0 B JEHb
MOCTYIUIEHUS, KOHTPOJIb 32 KAYECTBEHHBIM HCIIOJHEHHEM JOKYMEHTOB.

IIpyu paccMOTpeHMH KOpPPECHOHAEHUUH PYKOBOAUTENDL IOAPa3ICICHHUS
BBIJICNIIET JOKYMEHTHI, TpeOyIolMe CPOYHOTO UCHOJHEHUs. Tak, JTOKyMEHTHI,
IIPUCJIAHHBIE JJISI COTJIACOBAaHMSI, PACCMATPUBAIOTCS B IEHb UX IMOCTYILJIEHHUS.

HcnonHuTenps noJIydyaeT NOKYMEHTbl B JI€Hb WX PETrMCTpalid WM Ha
CIEAYIOIINI JI€Hb B COOTBETCTBUM C pe3omonueid pykoBogutens. CpouHble
JOKYMEHTHI IEPEAAIOTCSI HEMEIJIEHHO.

HcnonHeHne AOKyMeHTa IpeaycMaTrpuBaeT cOop U o0paboTKy HEOOXOAUMOMN
uH(popMaIK, MOArOTOBKY NPOEKTa JTIOKYMEHTa, €ro o(QpopMIIEHUE, COIrIaCOBAHHE,
MpeACTaBlieHHEe WIM ToJnucanue (YTBEpXKIACHUE) PEKTOpoM AKaJAeMuu WU
PYKOBOIUTENSIMH CTPYKTYPHBIX MOJIPa3IeJICHUI OATOTOBKY K MEPECHUIKE aJpecary.

Ha noxymeHT, pacceiiaemblii Oojiee yeM B 4YEThIpe aApeca, UCIOIHUTEIb
NOKYMEHTa TOTOBHUT CIIMCOK Ha PACCBUIKY.

[Ipu omepaTUBHOM pEIIEHHH BONPOCOB 0€3 COCTaBICHUS JTONMOJHUTEIBHBIX
JOKYMEHTOB HCIIOJHUTEND JI€Ja€T OTMETKH Ha JIOKYMEHTE O JaTe€ MNOCTYIUICHUS
(ecmu oOpazoBajics MHTEpPBaJ BPEMEHHU MEXKIY IOCTYIJIEHMEM [OKyMEHTa B
AKaIeMHUIO U €ro 10CTaBKOM HUCIIOJHUTENIO), O 1aTaX NPOMEKYTOYHOTO UCTIOJIHEHUS
(3anpoc cBeneHWil, Tene(OHHBIE NEPEroBOpsl M T.A.), O JaTe M pe3yjbTare
OKOHYATEIBHOTO UCTIOJTHEHHUS.

IIpn HamMuuMKU OTBETCTBEHHOT'O HWCIIOJIHUTENS BCE OCTAJbHBIE WCIIOIHUTEIN
CBOEBPEMEHHO W KAa4yECTBEHHO IPOBOJAT aHAIU3 HMH(POpMAIUU U TPEICTaBISIIOT
OTBETCTBEHHOMY HCIIOJIHUTEIIO B YCTAHOBJICHHBIE CPOKU HEOOXOIUMbIE JOKYMEHTbI
(MpOEKTHI TOKYMEHTOB, CITPaBOK, CBEJCHUH U T.J.).

OTBETCTBEHHBIII HCIIOJHUTENb HECET MNEPCOHAIBHYK) OTBETCTBEHHOCTBH 3a
HEJI0CTOBEPHOCTh MHPOPMAIINU, UCTIOIB30BAHHOM MPU MOATOTOBKE JTOKYMEHTA.

HcnonHuTenb HeceT OTBETCTBEHHOCTh 3a HecoOIIofeHHEe TpeOoBaHUil
VCIIOJTHUTENBCKON JUCHUIUIMHBI, 32 HENPABUJIbHOE HCIIOIB30BAHUE AEHCTBYIOLINX
HOPMATHUBHBIX JJOKYMEHTOB B MOJIFOTOBKE, OPOPMIICHUHN U UCIIOJIHEHUU JOKYMEHTOB
B CPOK.

10. ITeyaTanue U TUPA)KMPOBAHUE JOKYMEHTOB

IIeuaTanue AJOKYMCHTOB, HAIIPaBIACMBIX B BbIIICCTOAININC OpPraHU3aIluu,
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OCYLIECTBIISIETCS B CTPYKTYPHBIX IMOAPAa3JEICHUSX, TOTOBSIUIUX  3TH
JOKYMEHTBl. B CBsi3M mepexooM CTPYKTYPHBIX MOApa3AelieHuid Ha paldoTy c
nepcoHanbHbiM DBM, UCIOMHUTENh TOTOBUT MPOEKT JOKYMEHTA U BBIBOJMUT €r0 Ha
IIPUHTEP B CBOEM CTPYKTYPHOM MOAPa3CICHHH.

TupaxupoBaHUIO MOJIEKAT TOIBKO JOKYMEHTBI, OTHOCSIIHECS K CIIYKEOHOM
nesTeNbHOCTH AKanemMuu. TupakMpoBaHHEM 3aHUMAETCS KaHLENsApus (BXOIsALIUe
JOKYMEHTBI, TPUKA3bl PEKTOpa, paClIoOpsLDKEHHUS TMPOPEKTOPOB AKaaeMHuHu) U
U3/1aTeIbCTBO AKaJE€MUU B COOTBETCTBUU C TUIAHOM CBOEH pabOTHI.

KoHtpons  3a  THpaXupoBaHMEM  JOKYMEHTOB B  CTPYKTYPHBIX
MOJIpAa3IEIICHUAX BO3JIaraeTcs Ha pyKOBOIUTEIIS.

11. Y4er u XxpaHeHHe neyaTeu, ITAMIIOB

OO0s3aTeTbHOMY YYETY TOJJICKAT BCE BUIBI TMeUaTeld U IITaMIIOB AKaJIeMHH,
yJIOCTOBEPECHHUS JIMYHOCTH, TPYIOBBIC KHHKKH.

[TeyaTn ¥ mITaMIIbl OAJICKAT PETUCTPAIIMU B KaHIICIAPUHU (KpOMe IeuaTeii u
MITAMIIOB CIICIIMAIBHOTO OTAEa).

Bbigaya medareid, INTaMIOB TMPOW3BOIUTCS TIOJI POCHHCH PaOOTHHKAM,
yKa3aHHBIM B Ta0smie Ne 1.

XypHamsl yueTa BKIFOYAIOTCS B HOMCHKJIATYPY Aell. JIUCTBI X HyMEpYyrOTCH,
MPOIITUBAIOTCS M OICYATHIBAIOTCH.

[ledyatn W mITAaMOBI JAOKHBI XPAaHUTHCA B cehdax WU METALTUYCCKUX
mkagdax.

OTBETCTBEHHOCTh 3a XpaHCHUEC W HCIOJIB30BAHHE IeYaTei, ITAMIIOB B
CTPYKTYPHBIX TIOJIpa3[eJICHUSIX HECYT JIMIAa, OTBCTCTBECHHBIC 3a BEICHUE
JIETIOTPOU3BOJICTRA.

OTTUCK TMeYaTH MPOCTaBIsAECTCS HAa CBOOOJHOM OT TEKCTa MeCTe, He
3aXBaThIBas JIMYHOW TOJIMHUCH JIOJDKHOCTHOTO juIa. IledaTh MOXET 3aXBaThIBaTh
4acTh HAMMCHOBAHUS JOHDKHOCTH JIUIIA, TIOITUCABIIETO TOKYMCHT.

[lpymenmme B HETOAHOCTh TYaTH M INTAMITBI  CAAOTCS  3aBEIYIOIICH
KaHIlespred. 3aBefyromiasi — KaHIEISpUEH COBMECTHO C KOMHCCHEM YHHUTOXKACT
TIPUILIE/IIINAE B HETOIHOCTD IT€YaTH U IITAMITBI, O YeM COCTABIIICTCSI aKT U JICJIACTCs OTMETKA
B aKTe Mepe/iayu CTPYKTYPHBIM TOpa3/ICICHUSIM.

[leyaTw ¥ MITAMITBI YHUYTOXKAOTCS IO AKTY.

[IpoBepka HaaWuWs MEeYaTeH W IITAMIIOB, a TAK)Ke TOPSAKA UX XpaHCHUS U
WCIIOJb30BaHUsl TPOU3BOJUTCS KOMHUCCHUEH HE peXe OJHOro pasa B TOJ
OJIHOBPEMEHHO C TIPOBEPKOI COCTOSIHUS JETIOTPOU3BOICTBA.

12. CocTaB/ieHHEe HOMEHKJIATYPHI JeJI

OcHoBolt (hopMUpoBaHMs JOKYMEHTAIBLHOTO GoHAa AKaIeMUU SBIISCTCS
CBOJHAs1 HOMEHKJIATypa Jedl.
Homenkiatypa pgen — CUCTEMaTU3UMPOBAHHBIM IEPEUYECHb 3aroJIOBKOB
(HauMeHOBaHUM) 7€, 3aBOJIUMBIX B AKaJIeMUH, C YKa3aHHEM CPOKOB MX XPaHEHWs,
0o(OpMIICHHBIN B YCTAHOBJICHHOM TOPSIAKE.
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HomeHknaTypa nen npenHasHayeHa [ TPYNIHAPOBKM  MCHOJIHEHHBIX
JOKYMEHTOB B JIeJla, CUCTEMATH3allMM M YYeTa JEJ, ONPEACICHUS CPOKOB HX
XpaHEHUsI W SBISIETCS OCHOBOW JJISI COCTABJICHHSI OIMCEW JAEN MOCTOSIHHOTO H
BpeMeHHOTo (cBbilie 10 5ieT) XpaHeHus, a Takxke JJIs y4yeTa Jien BpemeHHoro (1o 10
JIET BKJIIOYUTEIBHO) XpAHECHHUS.

ITpu COCTaBJICHUH HOMEHKJIaTyphl Jen AkaneMun CIeAyeT
pykoBoncTBoBaThcsi  YcraBoMm  ([lonoxkenuem) AkajneMuu, MOJOKEHUSMU O
CTPYKTYPHBIX NOAPA3AECICHUAX, IITATHBIM PACIUCAHHUEM, IUIAHAMU U OTYETAMHU O
pabore, TpeOoBaHusMH OCHOBHBIX TMpaBUil pPabOThl APXUBOB OpraHU3alui,
onobpennbix pemennem Kommerun Pocapxupa 06.02.2002; IlepeuHem THUIIOBBIX
YIPABJIEHYECKUX AapXUBHBIX JIOKYMEHTOB, OOpa3yloluxcsi B JAESATENbHOCTU
rOCYJapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CAMOYIIPABJICHUS U OPTraHU3aLUi, C
yKa3aHUEM CPOKOB XPaHEHMS, YTBEPKICHHBIM IPUKAa30M MUHUCTEPCTBA KYJIbTYpPHI
Poccuiickoit  ®enepaumn ot 25.08.2010; IlepeuHeM THUIIOBBIX apXUBHBIX
JOKYMEHTOB, OO0pa3yloIIUXCd B HAyYHO-TEXHUYECKOW U  MPOU3BOACTBEHHOU
NEATEIbHOCTH OpTraHu3alui, C YKAa3aHHEM CPOKOB XPaHEHHUs, YTBEPKICHHBIM
IprUKa3oM MMUHHUCTEPCTBA KYJIBTYPBl U MAacCOBbIX KOMMYHHKauui Poccuiickoin
®enepanun ot 31.07.2007 Ne 1182; IlpumepHOW HOMEHKIATYPOM JE€7 BBICIIETO
yueOHoro 3aBegeHus ot 11.05.1999 rona, a Takke HOMEHKJIATypaMH Aesl AKaJeMHH
Ha MPEJUIECTBYIOLINE TO/BI.

B Axkamemum  COCTaBIISIIOTCA ~ HOMEHKJIATYpbl  JE€H1  CTPYKTYpPHBIX
MOAPA3AEIECHUN U CBOJIHASI HOMEHKJIATypa Aen AKaJeMHH.

HomeHknaTypbl Jen  CTPYKTYPHBIX TOAPA3AECIEHUNM COCTaBISIIOTCS U
MOJMUCHIBAIOTCS PYKOBOIAUTENISIMHU JIUOO JIOJDKHOCTHBIMHM JIMUIAMU CTPYKTYPHBIX
MOAPA3NAEIEHUNA, OTBETCTBEHHBIMH 33 BEJCHUE JIEJIONPOU3BOJACTBA, a 3aTeEM
NepesaTcsl B CIYX 0y JIeTOMpPOU3BOJICTBA JIMILY, OTBETCTBEHHOMY 3a IPAaBUIBHOE
BEJICHUE JIEJIONPOU3BOJCTBA U OpraHu3alMio paOOThl apXuBa, AJIA COCTaBICHUS
CBOJHON HOMEHKIIATYPHI JIEII.

HomenknaTtypa aen AkaeMUu COCTaBISETCS JOHKHOCTHBIM JIMLIOM CITYXObI
JEJIONPOU3BOICTBA, OTBETCTBEHHBIM 3a MPABWIBHOE BEACHUE JEIONPOU3BOACTBA U
opraHu3anuio padoThl apXuBa, U3 HOMEHKJIATYp J€1 CTPYKTYPHBIX MOApPa3/elICHUN;
JOTIOHSETCS. TUTYJIBHBIM JUCTOM, BBINIOJHEHHBIM Ha 00I1IeM OnaHke AkaJeMuu, U
WUTOTOBOM 3aIMCHI0 O KATETOPUSIX U KOJIMYECTBE 3aBEICHHBIX JE.

MeTtoauyeckyro MOMOLIb MPU COCTABIEHUH HOMEHKIATYphI €]l AKaAEMUU U
MPOBEPKY  COOTBETCTBHUSI €€  COJEpP)KAHHMsS  YCTAHOBJICHHBIM  TpeOOBaHUSM
OCYHIECTBIIIET  YINOJHOMOYEHHBIA  COTpyAHUK  ['oCcynapcTBEHHOro  apxuBa
HoBocubupckoii o61acTu.

Homenknatypa nen Akagemuu pa3pabarbiBaeTcs HE PEXKe OJHOTO pasa B
IATh  JIET, MOJAMKCHIBACTCS  PYKOBOAMUTENIEM  CIYXObl  J€JONMPOU3BOCTBA,
COTJIACOBBIBAETCSI C OKCIEPTHOM KOMHCCHMEW AKaJeMHHM, a 3aT€M C DKCIEpPTHO-
MPOBEPOYHONM KOMMCCHEH yINpaBleHUsi TOCYJapCTBEHHOM AapXWUBHOM CIYXKObI
HoBocubupckoit o6actu (311K ynpasnenus ’AC HCO).

CBozHas HOMEHKJIATypa JIeJl NeYaTaeTcs B YeThIpex 3Kk3eMmIuisipax. llepBslii
DK3EMIUIAP HOMEHKJIATypbl JI€Nl SABISETCA JOKYMEHTOM ITOCTOSIHHOTO —CpOKa
XpaHEHHUs, BTOPOM HUCHOJIb3yeTCsl B KaHUEISPUM B KadecTBe paboyero, TpeTHid
HaxOJIUTCS B KAayeCTBE YYETHOIO JOKYMEHTa B apXxuBe AKaJeMHH, a YETBEPTHIi
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nepenaercss B [ocymapctBennbit apxuB HoBocuOupckoi o0nacTu TUIst
XpaHeHHUs B HAOII0IaTEeILHOM JieJie OpraHU3alllu.

ITocne cornacoBanus ¢ DIIK ynpasnenus I'AC HCO, cBoiHas HOMEHKIaTypa
nen AkaleMuu yTBEPKAAETCS PEKTOPOM AKaJEMUU.

CBonHas HOMEHKJATypa Jel B KOHUE KaXIOro ToJa YTOYHSETCH,
yTBEPKAAETCA U BBOAMTCS B AeictBue ¢ 01 sAHBaps ClEAYIOIIETO KaJEHAApHOIO
roja.

Homenknatypa nen AxkanemMun HE MTOJJICIKUT JOCPOYHOMY
YCOBEPILIEHCTBOBAHUIO M IOBTOPHOMY COIUIACOBAHUIO C APXUMBHBIMM OpraHaMHu B
cillydae yTBEpKJeHUs (eepaibHbIMU  OpraHaMH  UCIHOJHUTEIbHOM  BJIACTH
Poccuiickoit @enepaniun HOBBIX PEIAKIIUA TUIIOBBIX NIEpeYHEN TOKYMEHTOB (Hanee —
[lepeuenn).

B cnyudae yTtBepxkaeHUs HOBOM penakiuu llepedHsl THUMOBBIX TOKYMEHTOB,
KOTOpBI MPUMEHSJICS MpU pa3padOTKe HOMEHKIATYphl 1€l By3a, KaHUEISIpHsS B
00s3aTENIbHOM TOPAJIKE MPOBOAMUT CBEPKY CPOKOB XpaHEHHs, MPETyCMOTPEHHBIX
YTBEPKACHHON HOMEHKIATypOU JE€N aKaJeMHH, CO CPOKAMHU XPAHEHHS JTHX XKE
BHUJIOB TOKYMEHTOB, YCTaHOBJICHHBIX HOBOW pepakuueil Ilepeuns. IIpu BbeIsiBIEHHU
pa3yinuuii B CPOKAxX XpPaHEHHUsI OJHUX U TEX K€ BUJOB JOKYMEHTOB, CPOKH XPAaHECHUS
Z1eJ1 yCTAHABJIMBAIOTCS B COOTBETCTBUU C HOBOM penakuuei Ilepeuns.

B HoMmeHKnaType [nen pasfenbl  pacloyiararoTcsi B COOTBETCTBUU  C
YTBEPKAECHHON CTPYKTYpOi AKaJEMHH.

B HOMEHKIATypy [I€7 HE BKIKOYAIOTCS IEPUOANYECKUE U3AHHUS.

TUTynbHBIN JMCT CBOAHOW HOMEHKIIATYphl 1€ BBIMOJHSETCS Ha 0O0IIeM
OylaHke AKaJeMHUH, COACPKUT PEKBU3UTHI (BUJ TOKYMEHTa U IpU( YTBEPKACHU), a
TaKkke TaOJuIly, OTPaXaloUIyl0 CTPYKTYpy HOMEHKJIATypbl Jedl W MNPHUHATYIO
WHJEKCAllMI0  CTPYKTYPHBIX  mojpasjaencHuil. HauMeHOBaHUSMHM  pa3feioB
HOMEHKJIATypbl  Aen  AKaJeMHH  SBJISAIOTCS  HAMMEHOBAaHMS  CTPYKTYPHBIX
MOAPA3AEIEHUMN, PACIIONOKEHHBIE B HOMEHKIIATYpPE B COOTBETCTBUU C YTBEPKIACHHOM
CTPYKTYpoH (IITaTHBIM pacnucaHueM) Akajaemuu. [lepBblil pa3nen HOMEHKIATYPHI
BKJIIOYAET 3arojlOBKM JE€J, COJAEpPKAIIUE OpraHU3alMOHHO-PACIIOPSAAUTEIBHYIO
NOKyMeHTalno AkaaeMuu. BceM CTpyKTYypHBIM MHOJpa3AelICHUSIM NPUCBAUBAIOTCS
JIBy3HAUYHbIC MHJIEKCHI, 0003HaYaemble apadckumu mudpamu. Hampumep: 01, 02,...10
U T.J.

['padppl HOMEHKIATYpbl Jed CTPYKTYPHOrO TmojpasjeneHuss AxaaeMuu
3aMOJIHAIOTCS CIEAYIOIUM 00pa3oM:

B rpade Ne 1 HOMEHKIATYphI J€d MPOCTABISAIOTCS MHIEKCHl Ka)XJ0ro Jeina,
BKJIIIOYEHHOTO B HOMEHKIATypy. HMHAEkc 1ena COCTOMT W3 YCTAaHOBJIEHHOIO
uudpoBoro 0003HAUYEHHsS] CTPYKTYPHOTO TMOApa3iesieHus (B COOTBETCTBUU C
NPUHATOW MHJIEKCAIlMeN CTPYKTYPHBIX MOApPA3ACNICHU) U MOPSIAKOBOrO HOMeEpa
3arojoBKa Jeja IO HOMEHKJIAType B MpPEAeaxX CTPYKTYPHOrO MOJpa3/eiICHHUS.
WNupexcol nen obOo3Hauarorest apabckumu mudpamu. Hampumep: 12-05, rne 12 —
0003HaYeHUe CTPYKTYpHOro mnojapaszieneHusi, 05 — mopsaKoBbIA HOMEp 3arojoBKa
7iena 0 HOMEHKIIATypeE.

B HOMEHKIIaType Aen peKOMEHIYeTCsl COXPaHATh OJIMHAKOBBIE MHIEKCHI JJIs
OIHOPOJHBIX [l B TMpefenax pasHbIX CTPYKTYPHBIX MOJApa3JIEICHUN; I
MEePEXOIAIINX A€ UHAEKC COXPAHSAETCS.
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B rpady Ne 2 HOMeHKmaTypsl Aen BKJIIOYAIOTCS 3aroJIOBKH e (TOMOB,
JacTen).

3aroyioBOK Jiefia IOJDKEH 4eTKOo, B 00001IeHHON (popMme OTpakaTb OCHOBHOE
coJiepKaHle U COCTaB JJOKYMEHTOB Jiefia.

He nonyckaercs ymoTpeOjeHHME B 3arojioBKe Jiea HEKOHKPETHBIX
bopMyTUPOBOK  («pa3Hble MaTepuabl», «oOlas MEepPernucKa», «BXOASAIIAsT»,
«UACXOJSIIAsH U T.J.), @ TAKXKE BBOJHBIX CJIOB U CJIOXKHBIX 000POTOB.

3aroyioBOK Jejla COCTOMT M3 3JEMEHTOB, pacIojlaraéMbIX B ClEIYIOLIEH
MOCJIEIOBAaTEIbHOCTA: Ha3BaHWE BUJA Jena (Imepenucka, >KypHal U T.1.) WIH
Pa3HOBUHOCTH JOKYMEHTOB (IIPOTOKOJBI, MPUKA3bl U T.[.); HA3BAHUE YUPEKICHUS
WIN CTPYKTYPHOIO TMojpasjefieHus: (aBTOp JOKYMEHTa); Ha3BaHWE OpraHu3allud,
KOTOpO# OyayT aapecoBaHbl WIIM OT KOTOPOM OyIyT MOJIy4eHbl TOKYMEHTHI (aapecat
WIN KOPPECIOHJEHT JOKYMEHTa); KpaTKOe COJep)KaHue JOKYMEHTOB Jela; JaTa
(meprom), K KOTOPOW OTHOCSITCS JOKYMEHTHI Jela.

B 3aromoBkax jein, coaepiKamux JOKYMEHThI MO OJHOMY BOIIPOCY, HO HE
CBS3aHHBIX IIOCJIEOBATEIbHOCTHIO  HMCIOJHEHHSA, B KadyecTBe BUJa Jela
yIoTpeOJIsieTcs TEPMUH «JOKYMEHTBI», a Jlajiee B CKOOKaxX yKa3bIBalOTCS OCHOBHBIE
Pa3HOBUJHOCTH JIOKYMEHTOB, KOTOpBIE JOJKHBI OBITH CIPYNIUPOBAHBI B Jeje
(MaHpl, CMHMCKHW, NOKIAAbl W T.1.), Hampumep: «JlokyMeHThl (TUIaHbl, CHUCKH,
JOKJIaJIbl) O IPOBEJICHUN TEMATUUYECKON KOH(DEPEHIUNY.

B 3aromnoBkax nen, coiep)kalux MEpenucKy, yKa3bIBaeTcs, ¢ KeM M IO
KaKOMY BOITPOCY OHA BEJIETCH.

B 3aromoBkax  jen, coOAEp)KallMX ~ IEPEnucKy C  OJHOPOJHBIMU
KOPPECTOHAEHTaMU, MOCJIETHAE HE YKa3bIBAIOTCS, a yKa3bIBaeTCA UX 00IIee BUIOBOE
Ha3BaHUeE, HAPUMED:

«Ilepenucka ¢ MunuctepcTBoM 00pazoBanusi POy.

B 3aromoBkax gen, colepKallMX ~MEPENHCKy C  Pa3sHOPOJIHBIMU
KOPpECTOHAEHTaMU, MOCIEAHNE HE MEPEUUCISIIOTCS.

Ecniu  comepkanue  gema  KacaeTcsi ~— OJJHOM  aJIMHUHHCTPATHUBHO-
TEPPUTOPHAIIBHON €MHUIIBI (HACEJIEHHOTO MyHKTA), €€ (€ro) Ha3BaHUE YKa3bIBACTCS
B 3aroJIOBKE JieJia, HallpUMeED:

«Ilepenucka ¢ Eaucerickum dumanom (r. KpacHosipck)».

B 3arosnoBkax jen, coiaepikalux IUIAHOBYIO WIIM OTYETHYIO JOKYMEHTAIUIO,
yKa3blBaeTcsa nepuo]| (KBaprtaj, roj), Ha (3a) KOTOPBIA COCTaBJIEHBI IJIaHbl OTYETHI,
HaIpumep:

«KBapranbenbiii otuer DOV BIIO «HI'ABT» 3a 2011 roa».

Eciu nenmo OyneT cocTOATh U3 HECKOJBKMX TOMOB WM YacTei, TO
COCTaBIIA€TCS OOLIMI 3arojiOBOK Jela, a 3aTeM MpPU HEOOXOJUMOCTH COCTABIISIIOTCS
3aroJIOBKH Ka)10ro ToMa (4acTv), yTOUHSIOLIME CoJiepKaHue 3arojoBKa Jena.

[lopsaiok pacrnoyioXeHHs 3aroJ0BKOB JIeNl BHYTPHU pa3leioB U IMOAPA3/IEIIOB
HOMEHKJIATYypbl ~ JIel1  ONpENEeNsieTCss  CTENEeHbI0  BaXXHOCTH  JOKYMEHTOB,
COCTaBIIAIOIIMX JIeNIa, U UX B3aUMOCBA3bI0. BHayane pacrnonaratoTcsi 3arojloBKH e,
colepKallluX  OpPraHU3allMOHHO-PACHOPAIUTEIbHYI0  JOKYMEHTAllMI0,  3aTeM
IJIAHOBYIO M OTYETHYIO.

B xoHIIe HOMEHKIIATyphI JIe] YKa3bIBalOTCS Jiefia, cojepxanire nHhopMaImo
CIIPaBOYHOTO XapakTepa (CIpaBKHU, MEPENUCKa, KYpPHAIbl PETUCTPALIUN ).
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3aroJoBKH JIeJ1 MOTYT YTOUHATHCS B MPOIECCe dhopmupoBaHus u
odopMIICHUS Je.

I'pada Ne 3 HOMEHKIATyphl JIe7 3aIOJHSAETCS M0 OKOHYAHWHU KaJeHAapHOTO
roja.

B rpade Ne 4 ykaspiBaloTCsl CpPOK XpaHEHMs Jeja, HOMepa cTarei Io
[lepeuHto TUMIOBBIX YIIPABIEHUECKUX apXHUBHBIX JTOKYMEHTOB.

B rpade Ne 5 «Ilpumeuanue» yKa3bpIBalOTCS Ha3BaHUS TMEpEUHEH
JIOKYMEHTOB, HCIIOJIb30BaHHBIX TP  OMNpPEJEJICHUU CPOKOB XpaHEHHsS  Jied,
MIPOCTABJISIOTCS OTMETKH O 3aBEJCHUM [N, O NEePexXOo[sAlIuX Jenax (Hampumep,
nepexoasamee ¢ 2010 r1.), o BBAEICHUHM €T K YHUUYTOXKEHHIO, O JIHIAX,
OTBETCTBEHHBIX 32 (OPMUPOBAHUE ST U JP.

B cnywae ecnm B HOMEHKJIAType Jed YYTEHbl HE BCE JOKYMEHTHI,
WCIIOJIb3yEeMble B TMOJPa3/ICICHUH, WIM BO3HUKAIOT HOBBIC JOKYMEHTHPOBAHHBIC
y4acTKH paboThl, HEMPEAYCMOTPECHHBIC JieJla, OHHM JIOMOJHHUTEIBLHO BHOCSTCS B
HOMEHKJIATYpy Jei. {7 BHOBB 3aBOJUMBIX JIe] B KaXKJIOM pasjiesiec HOMEHKIIATYPHI
OCTaBJISIIOTCSI PE3€pPBHBIC HOMEPA.

[To okoH4YaHUU TOJIa B KOHIIE HOMEHKJIATYPBI JEN JIeNIaeTCsl UTOroBasi 3amuch
0 KOJIHMYECTBE 3aBEICHHBIX JC] (TOMOB).

dopMa TUTYIBHOTO JIUCTA CBOJHONM HOMEHKJIATYPHI €Nl TPUBEJICHA B
[Tpunoxennu Ne 4.

dopmMa HOMEHKJIATYphl i€l CTPYKTYpPHOTO TMOJpa3/iefieHus IpUBEICHA B
ITpunoxenun Ne 5.

OO6pazenr WUTOroBOM 3alKUCH CBOJHOW HOMEHKJIATYpPhl JEJ OpraHu3aiuu
npuBejieH B [Ipunoxxenun Ne 6.

13. ®opmupoBanue e

dopMupoBaHHUE JIe)I — TPYNIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B Ji€lia B
COOTBETCTBUM C HOMEHKJIATYPOM JIeJl U CUCTeMaTH3alHsl JOKYMEHTOB BHYTPH Jiea.

Jlena GbopMupyroTCsl B CTPYKTYPHBIX MOJpa3IeICHUsIX AKaIeMUH.
Kontpons 3a mnpaBuwibHbIM (HOPMUPOBAHHEM JI€JI OCYIIECTBISETCA OTIAEIOM
JIEJIOTPOU3BOJICTBA, 3aBEIYIONICH apXUBOM U JIMIIAMH, OTBETCTBEHHBIMH 32 BEJICHHE
JIEJIOTPOU3BOJICTBA B CTPYKTYPHBIX MOApa3JeleHusXx AKaJIeMuu, PyKOBOJIUTEIIMHU
CTPYKTYPHBIX TIOJIpa3icicHuil AKaJeMUHU.

[Tpu popMupoBaHum A€ HEOOXOAUMO COOJIIOIATH CAEAYIOIINE MPaBUIA!

MOMENIaTh B JEJIO UCTIOJHEHHBIC JTOKYMEHTBI, COOTBETCTBYIOIIUE 10 CBOEMY
COJIEpKaHMIO 3ar0JI0OBKY Ji€a IO HOMEHKJIATYPE;

MOMeIIaTh BMECTE BCE JOKYMEHTBHI, OTHOCSIIUMECS K Pa3pelieHHI0 OJHOTO
BOIIPOCA;

IpyNIUpOBaTh B JEJI0 JIOKYMEHThl OJIHOTO KaJeHJapHOTO Toja, 3a
HCKJIFOYCHUEM MEePEXOISAIINX JICTT;

pa3lieNibHO TPYNIHUPOBATh B Jejia JOKYMEHTHI MOCTOSHHOTO W BPEMEHHBIX
CPOKOB XpaHCHUS;

BKJIIOYATh B JIEJIO IO OJTHOMY IK3EMIUISIPY KaXKI0TO TOKYMEHTA,

nmoMeniath B €0 JOKYMEHT, NPaBUJIBHO W TOJHOCTHIO OGOPMIICHHBIN
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(TOKYMEHT JTOJKEH UMETh JaTy, OAMKUCh U JpP. PEKBU3UTHI);

HE TMOMEIIaTh B JEeJ0 JOKYMEHTHI, TMOJJIeKalllue BO3BpaTy (aTTecTarsl,
JTUTUIOMBI, JOKYMEHTHI IO pacdeTam ¢ OyXraiaTepuei) JUIIHUE HK3EMIUIAPHl U
YEPHOBUKH (32 UCKIIFOUCHUEM 0CO00 IIEHHBIX);

mo o0beMy JeJI0 He JOMKHO MpeBblmaTh 250 JTUCTOB, IMPHU TOJIIIMHE HE
oosiee 4 cM (ToNIIMHA )T CO CpoKaMu XpaHeHus 710 10 JeT He JOJDKHA MPEBBIIAThH
10 cm). Ilpu npeBbIlIeHUN TaHHOTO O0BeMa 3aBOAUTCS BTOpoi ToM. [Ipu Hanuuuu B
Jiejie HECKOJbKUX TOMOB (4YacTeil) MHACKC M 3arojIOBOK Jiejia MPOCTABIISIIOTCS Ha
Ka)kJI0M TOME ¢ J100aBJIICHUEM 0003HAYCHHUM: «T. 1», «T. 2» U T.1I.

JIOKyMEHTHI BHYTPH Jiejla paclojiaraloTcsi CBEpXy BHU3 B XPOHOJOTHUECKOMH,
BOITPOCHO-JIOTMYECKOM MOCIIE0BATEILHOCTH WU UX COUETAHHH.

PacniopsinurenbHple  TOKYMEHTBI TPYNIUPYIOTCS B Jejla MO BHAAM U
XPOHOJIOTHUU C OTHOCSIIIUMHUCS K HUM TTPUIOKEHUSIMHU.

[IpoTokoynbl B Jelie pacrojaraloTcs B XPOHOJIOTUYECKOM TIOPSIKE 10
HoMepaM. JIOKyMEHTBI K TPOTOKOJIaM, €CJIM OHU CTPYIIIUPOBAHBI B OTACIBHBIC J€Ta,
CHUCTEMATH3UPYIOTCS BHYTPH Jiejia IO HOMEpaM MPOTOKOJIOB.

JIOKyMEHTHI K 3ac€JJaHUsIM TPYIIUPYIOTCS B OTACIBHOE JIeJI0, TaK XKe, KaK U
MIPUJIOKEHMSI K POTOKOJIaM, €CJIM OHU COJIepKaT OoJiee 25 cTpaHuIl.

[Tonoxxenusi, ycTaBbl, HHCTPYKIIMH, YTBEPKICHHBIC PaCHOpPSAUTEIHHBIMU
JOKYMEHTaMH, SIBJISIOTCS TPUIIOKEHUSAMU K HUM U TPYNIUPYIOTCI BMECTE C
yKa3aHHBIMU JOKYMEHTAMHU.

[Tpuka3bl MO OCHOBHOM JEATEIBHOCTH TPYNIUPYIOTCS OTJAEIBHO OT MPUKA30B
0 JINYHOMY COCTaBY.

VYTBepKIEeHHbIC IUIaHBI, OTYEThI, CMEThI, JIMMUTHI, TUTYJIbHbIC CIUCKH U
JpYyrue JOKYMEHTHI TPYIIIUPYIOTCS OTAEIBHO OT UX IMPOEKTOB.

JIOKyMEHTBI B JIMYHBIX JejaX pacrojiaraloTcs Mo Mepe MX IMOCTYIUICHUS U
YUHUTHIBAIOTCSI BO BHYTPEHHEHN OMUCH Jena.

JluuieBbie cuetra GopMHUPYIOTCS B JIETI0 CTPOTO MO andaBuUTy.

OO6pamieHust (MpeaIoKEeHUS, 3asBJICHUS] W KAJIOOBI) TPa)KJaH MO BOMpPOCaM
paboThl OpraHM3allud U BCE JOKYMEHTHI MO WX PACCMOTPEHUIO U HCIOJHEHUIO
TPYIIUPYIOTCS OTNICIBHO OT 3asiBJICHUMN IpaXkIaH M0 JUYHBIM BOIIPOCAM.

[lepenucka rpynnupyercsi, Kak MpaBWIO, 3a MEPUOJ KaJleHJapHOTO roja u
CUCTEMATH3UPYETCSd B XPOHOJOTHMYECKOM TIOCJIeIOBATEIbHOCTH: JOKYMEHT-OTBET
MOMEIaeTcss 3a JIOKyMEHTOM-3amnpocoM. [Ipu BO300OHOBICHUH TIEPENUCKH TIO
OTPENICICHHOMY BOIIPOCY, HA4YaBIICHCS B MPEABIAYIIEM TOHY, JIOKYMEHTBI
BKJIIOYAIOTCS B JIEJIO TEKYIIETO I'ojla ¢ YKa3aHUEeM MHEKca Jiesia MPeabIyIero roja.

3aKOHYEHHBIE JEIONPOU3BOJICTBOM ICKTPOHHBIE TOKYMEHTHI (POPMUPYIOTCS
B Jiesia (Mamnku, JUPEKTOPUHU) B COOTBETCTBUU ¢ HOMEHKIIATYPOM JIeNl OpraHu3alluy,
OTJIEJIbHO OT JIOKYMEHTOB Ha OyMa)KHBIX HOCUTEJISIX, HA KECTKOM JUCKE CICIHATbHO
BBIJICJIEHHOTO KOMIIBIOTEPA.

Jlena cuuTaroTCs 3aBEJICHHBIMM C MOMEHTA BKJIIOUYEHHS B HHUX IEPBOTO
WCIIOJTHEHHOTO JoKyMeHTa. [locie ucroHeHus: JOKYMEHTOB U OKOHYaHUs PaboThI C
HAMH OHHM ToMemiarTcs (MOAIIMUBAIOTCS) IS o0ecrnedeHus  (HU3NYECKOM
COXPaHHOCTH B TBEP/bIC OOJIOKKH WIIH MANKU-PETUCTPATOPHI.
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14. DxcnepTr3a HEHHOCTH JOKYMEHTOB

OKkcneprru3a UEHHOCTH JOKYMEHTOB — JTO H3y4Y€HHE JOKYMEHTOB Ha
OCHOBAaHMM KPUTEPHUEB HMX IIEHHOCTH B LEJSAX OMNPEIEICHUS CPOKOB XpaHEHUs U
oTOOpa WX Ha TIOCTOSHHOE XpaHEHWe. OKCIepTHu3a IIEHHOCTU JAOKYMEHTOB B
AxaneMun Ha CTaAuM JEJONPOMU3BOACTBA MPOBOJAUTCS: TIPU COCTABJICHHUU
HOMEHKJIATyphl Jie]; B mpouecce (HOpMUPOBAHMS J1e M MPOBEPKU MPaBUILHOCTH
OTHECEHMsI JTOKYMEHTOB K JieJlaM; IMpH MOJATOTOBKE Jel K TIepenaye B apXuB
AkanemMunu.

JUis  opraHuzalMd W TPOBEIEHUS HKCIEPTU3bl LIEHHOCTU JOKYMEHTOB B
AkajeMun co3/1aeTcsl MOCTOSIHHO JelcTBytomas skcnepTHas komuccusa (9K). DK
HA3HAYaeTCsl MPUKA30M peKTopa AKaJeMHHM B KOJIMYECTBE HE MEHEE TpEeX YeJIOBEK.
[Ipencenarenem KOMUCCUM HazHAYaeTCsl MPOPEKTOP MO yueOHoM padore. OYyHKIUU U
npaBa DK Akanemun, a Takxke opranuzanus e€ padbotsl onpenenstorcs [lonoxenuem,
KOTOPOE YTBEPKAAETCSA PEKTOPOM. DKCIIEPTH3a UEHHOCTU €KETOTHO OCYIIECTBISAETCS
B CTPYKTYPHBIX MOApPA3ACICHUSIX AKaJAeMUU C NPUBICYEHUEM COOTBETCTBYIOIIMX
CIELUAIIACTOB.

OT60p TOKYMEHTOB JIJIs1 TOCTOSIHHOT'O XpaHEHUS! TPOBOJUTCS. B COOTBETCTBUU
C HOMEHKJaTypoul nen Akanemuu, THUIIOBBIM MEPEUYHEM JIOKYMEHTOB C yKa3aHHEM
CPOKOB MX XpaHEHUsl MyTeM MOCTPAHUYHOIO MPOCMOTpa Jein. B nenax mocTosHHOro
XpaHEHUs TOJJIeKAT HIBATUIO NYOJIETHBIE SK3EMIUISIPhl JOKYMEHTOB, YEPHOBUKH,
HEO(pOPMJICHHBIE KOIMUU JOKYMEHTOB W HE OTHOCAIIUECS K BOMPOCY JOKYMEHTHI C
BPEMEHHBIMHU CPOKaMH XPaHEHUSI.

OAHOBPEMEHHO ¢ 0OTOOPOM JTOKYMEHTOB MOCTOSIHHOIO M BPEMEHHOTO (CBBIIIIE
10 ner) xpaHeHus s TEpeladyd B apXUB B CTPYKTYPHBIX MOJApaA3IEIEHUSIX
MPOBOJUTCSA OTOOp JAel M JOKYyMEHTOB BpeMeHHoro (mo 10 ner) xpaHeHus ¢
UCTEKIIMMU CpOKaMU XpaHeHus. [Ipu 3TOM YUYUTHIBAIOTCA TOJBKO OTMETKH B
HOMeHKJaType naen «Jlo MuHoBaHus HagoOHocTM» W T.1. [lo pesynpTaTam
HKCIEPTU3bl I[IEHHOCTH JOKYMEHTOB COCTAaBJISIOTCS ONUCH JIeJl TIOCTOSIHHOTO,
BpeMeHHOro (cBbiie 10 yeT) XxpaHeHHs U MO JIMYHOMY COCTaBy, a TakKe aKThl O
BBIJICJICHUU JIE]1 K YHUUYTOKEHHUIO.

Meronuyueckyro momolb AKaJeMHH B MPOBEIECHUU JKCIEPTU3bl LIEHHOCTHU
JOKYMEHTOB M KOHTPOJIb 32 O(GOpPMIIEHHEM pEe3yJIbTaTOB JKCHEPTHU3bl LIEHHOCTU
OCYHIECTBJISIET  YNOJIHOMOYEHHBIM  crnenuanuct  ['ocyaapcTBEHHOro  apxuBa
HoBocubupckoii o61acTu.

[lonHOMOYMST TIO BKJIIOYEHUIO JOKYMEHTOB AKaJeMuu, OTOOpaHHBIX Ha
MOCTOSIHHOE XpaHeHue, B coctaB ApxuBHoro ¢onna Poccuiickoit ®enepanuu
OCYIIECTBIISIET SKCHEPTHO-IIPOBEPOYHAS] KOMHUCCHUSl YINpPaBIEHUS TOCYAapCTBEHHOMN
apxuBHOH ciry»0b61 HoBocubupckoit oomnactu (I1IK YI'AC HCO).

Hena ¢ ormetkoit «IIIK» mepedopmMupoBbIBatOTCS, a BBIIEICHHBIE U3 HX
cocTaBa JOKYMEHThI MPUCOEIUHSIOTCS K OJHOPOJHBIM JiefiaM WIH OQOpPMIISIOTCS B
CaMOCTOSITEIbHBIE AEA.

OkoHYaTelbHOE pElIeHHEe 1O pe3yJbTaTaM JKCIEepTU3bl  LEHHOCTH
NOKyMeHTOB npuHuMaeT DK Axanemunu.

®opma kpaTtkoro nporokona IK - npunoxenne Ne 13
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®opma nosiHOro mnportokona DK — mnpunoxenue Ne 14

15. O¢gopmiienne men

Hena Axkanemuu mnoasiexxaT O(GOPMIICHHIO TpU HUX 3aBEJECHUU U, IpU
HEOOXOAMMOCTH, TIEPeoOPMIICHHIO MPH MMOATOTOBKE MX K apXHMBHOMY XPaHEHHUIO
HE paHee 4YeM Yepe3 roJl U He MOo3/Hee, YeM Yepe3 JIBa Tojia MOocje 3aBepIICHUs UX B
JEJIOMPOU3BOJICTBE.

OdopmiieHne Jnen B JIENONPOU3BOJICTBE MPOBOJUTCA  CTPYKTYPHBIMHU
MO/Ipa3/IeICHUSIMHU.

B 3aBHCHMMOCTH OT CPOKOB XpaHEHHUS MPOBOJIUTCS MOJHOE WJIM YaCTHYHOE
o opMIICHHE JICII.

Jlena mocTossHHOTO, BpeMeHHOro (cBbiiie 10 JeT) XpaHeHHsl U MO JTUYHOMY
cocTaBy mojajexar mnojgHoMmy odopmiieHuto. [lonHoe odopmieHue — aena
peaycMaTpUBaeT:

- ohopmIleHHE PEKBU3UTOB OOJIOKKH JieJia IO YCTaHOBJIEHHOU (opme;

- HyMepaluio JUCTOB B JIEJIE;

- COCTaBJICHHUE JICTA-3aBEPUTEIIS J1eTa;

- COCTaBJIEeHUE B HEOOXOJAUMBIX CIIydasiX BHyTPEHHEN OMUCH TOKYMEHTOB JI€Na;
- MOJIINBKY WJIH MEPeIuieT ena;

- BHECEHHE HEOOXOAMMBIX YTOUHEHUH B PEKBU3UTHI O0JIOKKH Jea.

O0610xkKa (TUTYJIBHBIN JIUCT) Jiej1a TOCTOSTHHOTO, BpeMeHHOro (cBbiIiie 10 jeT)
XpaHEHHUs W MO JIMYHOMY COCTaBy o(GopMIIIeTcsl IO YCTaHOBJIEHHOW (dopme.
(ITpunosxenne No7)

Haanucu Ha o010%kKax Jnen (TOMOB) ClENyeT BBINOJHATh YEpHUIIAMHU,
pazbopunBo, 0e3 cokpamieHuid. Eciaum Ha 00510KKY HAKJIEWMBAETCS TUTYJIbHBINA JIUCT,
W3TOTOBJICHHBIN THMOrpad)CKuM crocoO0M, TO HAAMUCH Ha HEM MOJXKHO TI€YaTaTh.
TUTYnBHBI JHCT pPEKOMEHIYETCs HakJIeuBaTh C HaKIaJAKOM Kies Ha BCIO
MOBEPXHOCTh JINCTA C TEM, YTOOBI 1OJ] HUM HE 00pa30BbIBAIIOCH MTYCTOT.

Ha o6noxke nena yka3blBalOTCS PEKBU3UTHI: HAMMEHOBAHME OpraHU3allUu,
HAaMMEHOBaHUE CTPYKTYPHOTO MOApAa3/elieHUs, UHJIEKC Jielia, 3aroJI0BOK JieJia; JaThl
nena (ToMma, 4acTH); KOJIMYECTBO JUCTOB B JEJI€; CPOK XPAaHEHHS JeJa; apXUBHBIN
mudp aena, HOMep Jena Mo roJ0BOMY pa3zielly CBOJIHOM OMKCH.

PexkBusuthl, npocTaBisieMble Ha OOJOXKE (TUTYJIBHOM JIMCTE) Jeina,
oQOopMIISIOTCS CAEAYIOMUM 00pa3oM:

- HammeHoBaHume oOpraHuM3aniid B HWMEHHUTEIBHOM TMaJeXe YKa3bIBaeTCA
nojiHoe OQUIMaTbHOE HAMMEHOBAaHWE OpraHW3allid, TMPUHATOE HA MOMEHT
dbopmHpoBaHUs Jeia B 1EIONPOU3BOJICTBE, a B CKOOKaX €ro COKpalieHHOe Ha3BaHUE;

- HaumenoBaHue CTPyKTypHOTO mojpazfeieHuss odopmisiercs B
COOTBETCTBHH CO IITATHBIM paclCaHUuEM AKaJIeMHH;

- UHJIEKC JIeNa - MPOCTABJIAETCS IO HOMEHKJIAType JeJI; €ClIU JIEJI0 COCTOUT U3
HECKOJBKUX TOMOB, TO Ha OOJIOKKE MEPBOr0 TOMa YKa3bIBAETCS KOJUYECTBO TOMOB
ATOro Jiena, a Ha MOCJIEAYIOIUX TOMax - HOMEpP OYepeaHOro TOMa, Ha MOCJIEIHEM
TOME TI0CIIE €r0 HOMEpPA 100aBIISIETCS CIIOBO «ITOCIIETHUNY;

- 3arojioBOK Jena MEepPEeHOCHUTCS W3 YTBEPXKICHHOW HOMEHKIATYphl JIell,
cornacoBanHoi ¢ DIIK YI'AC HCO, B He00X0AUMBIX ClIy4asiX B 3ar0JIOBOK BHOCSITCS
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YTOUHEHHUS: HOMEpa MPUKA30B, MPOTOKOJIOB U Jp. 3arojioBOK Jiejia JOJDKEH OBITh
KpaTKUM M B TO JK€ BpeMs IIOJIHO PaCKphIBaTh COJEpKaHUE TMOJIIUTHIX B JIEJIO
JIOKYMEHTOB.

- Jlara nenma - ykaswpiBalOTCs TOJ(BI) 3aBEICHUS W OKOHYAHUS JieJla B
nenonpousBoacTBe. JlaTol e, coAepKauux pacinopsAUTEbHYI0 JOKYMEHTAIHIO, a
TaKKe JUIS J1eJ1, COCTOSIIIIUX M3 HECKOJIBKUX TOMOB (4acTel), SIBISAIOTCA KpailHue JaThl
JIOKYMEHTOB Jiejia, T.€. JaThl (YMCIO, MECSI], TO0Jl) perucTpanuu (COCTaBJICHHS)
CaMOr'o paHHEro M CaMoOro IMO3JIHETO JOKYMEHTOB, BKJIIOUEHHBIX B jeno. [Ipu sTom
gucio (aByms 1udpamu) U roJ 0003HAYAIOTCA apaOCKuMu mHudpamu, Ha3BaHUE
MecsiIia MUIIeTCsl clioBaMu. Eciii B /€10 BKIIFOYEHBI JTOKYMEHTHI (IIPHIIOKEHUS U
T.I1.), IaThl KOTOPBIX BBIXOJSAT 3a KpallHUE JATHI Jiefia, TO MO/ JaTaMH Jejia, ¢ HOBOM
CTPOYKHU Jenaercs o0 3ToM 3amuch: «B nene mmerorcs JOKyMEHTHI 3a ... TOI(BI)».
JlaTel neia MOTYT HE YKa3bIBaThCsl Ha OOJIOXKKE JIeJ, COACpPXKAIMX, HaIrpuMmep,
r'0JIOBbIE TIJIAHBI M OTUYETHI, TAK KaK OHU OTPaXKaIoTCs B 3aroJ0BKax Jejl.

s nen, chopMUPOBAHHBIX U3 TOKYMEHTOB 110 HOMHUHAJIBLHOMY TIPU3HAKY, TO
€CTh IO BUJAM JOKYMEHTOB (TIPUKa3bl, paCIOPSHKEHUS, aKThl U T.I1.), JaTOW Hadayia
7iena SBJSIETCS JaTa TOANUCAHUS WM YTBEPXKICHHUS CaMOro paHHEro JOKYMEHTa, a
JaTOM OKOHYAHUS - JaTa MOAMUCaHUs (YTBEPKIACHHUS) CaMOT0 TIO3JHET0 JIOKYMEHTA.

Jlatol nmema, colep:Kamero MNpPOTOKOJIbI —3acelaHuil, ABIAETCA Jara
yTBEPKACHUS (€CIM OHU YTBEPXKIAIOTCS) WM COCTABJICHUS TIEPBOTO U IMOCIETHErO
MPOTOKOJIA.

KpaitHumu patamu JIMYHOTO Jieja SIBISIOTCS AaThl MOAMUCAHUS MPUKA30B O
MpueMe U YBOJBLHEHHH JINIIA, HA KOTOPOE OHO 3aBEJICHO.

Jis nen, conmepiKaliMx TMEpenucKy, JaTod Hauyaja Jena sBisieTcsl Jara
MOCTYIUICHUSI TIEPBOTO BXOJAIIETO0 WJIM JlaTa MEPBOTO HCXOJAIIETO JOKYMEHTa, a
JaTOM OKOHYAHMS - JJaTa CaMOro0 MO3JHETO BXOJSIIETO MU UCXOAIIEro TOKYMEHTA
HE3aBUCHMO OT MECTa HaXOXJCHHUS UX B JIETIC.

KonnuecTBo NMpoHyMEpOBaHHBIX B JI€JI€ JIMCTOB MPOCTABIISIETCS HA OCHOBAHUU
JIMCTa-3aBEPUTEINS AEa.

Cpoxk xpaHeHHUs Jiejia U HOMEP CTaThH MO MEPEUYHIO MEPEHOCUTCS Ha 00JI0XKKY
Jefa W3 COOTBETCTBYIOIIEM HOMEHKIATypbl [I€J1 TOCIE CBEPKH €T0 CO CPOKOM
XpaHECHUs, YKa3aHHBIM B MEPEYHE TUIIOBBIX JIOKYMEHTOB WJIM OTPACICBOM IEpPEUHE
TUTIOBBIX JOKYMEHTOB; MPU BBEJICHUHU B JEUCTBUE HOBBIX MEPEUYHEH JOKYMEHTOB CO
CpOKaMU XpaHEHHMS CTapble 3alMCH 3a4E€PKUBAIOTCS, a CBEPXY WM PSAJOM IHIIYTCS
HOBBIE JaHHbIE. Ha fenax mocToOSHHOTO XpaHEeHHS TTUIIETCS: « XPAHUTh TTOCTOSTHHOY.

ApxuBHblii mudp nena (CocTouT U3 Homepa (oHAa, HOMEpa OMKUCH U HOMeEpa
Jena 1O OMNHCH) Ha OOJIOKKaxX Jed IOCTOSHHOTO XpaHEHUs IMPOCTaBISETCS
YEepHWIAMHU TOJIBKO TIOCJI€ BKJIIOYECHHS AOTHUX JIeJl B TOAOBBIC pa3feibl CBOJHBIX
omucert, yrBepxkaeHHbIX OIIK YI'AC HCO, no »3Ttoro OH HOpOCTaBIAETCS
KapaHJaIIoM.

B nensax obecniedeHus: COXpaHHOCTU W 3aKPEIJICHUS MOPSIKAa PACIIOI0KECHUS
JIOKYMEHTOB, BKJIFOUCHHBIX B JI€JI0, BCE €r0 JIMCTHI, KPOME YUCTHIX, JINCTA-3aBEPUTEIIS
U BHYTpPEHHEH OINHCH, HYMEpPYIOTCS B pa3BEpHYTOM BHJAE apaOCkumu Iudpamu,
BaJIOBOM HyMepaluen. JIucThl HyMepyroTcs IPOCTHIM KapaHAallloM CBEPXY BHHU3 B
BO3pacTaronieM IMOpsAKe HOMEPOB, HauuHas ¢ nepBoro. L{udpel npocTaBistoTcs B



18
MPaBOM BEPXHEM YIJy JIMCTAa, HE 3aJ€Bas TEKCTa JIOKYMEHTOB. Jucter
BHYTPEHHEN OMUCH HYMEPYIOTCS OTJIEIBHO.

JIMCTBI e, cOCTOSAMMX U3 HECKOJIIBKMX TOMOB WIIM YacTEW, HYMEPYIOTCS I10
KaXXJIOMy TOMY WJIM YacTH OTIEJIbHO, HauuHAas C mnepBoro. llpuiioxkenus k neiny,
MOCTYNUBIIKE B Teperiere, oQOpMIISIOTCS KaK CaMOCTOSATENbHbIE TOMa U TaKXKe
HYMEPYIOTCS OTAEIBHO.

[TonmmTeie B 1€10 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCS: BHa4YaJI€ KOHBEPT,
a 3aT€M OYEPEIHBIM HOMEPOM KAXKIOE BIOKEHUE B KOHBEPTE.

[Tpu opopmiieHun aemna A cla4v Ha XpaHEHUE B apXUB, UMEIOIIHUECS B JeJie
HEBOCTPEOOBaHHbBIC JTUYHBIC JOKYMEHTHI (aTTECTAThI, JUIUIOMBI, TPYIOBbIC KHUKKH)
M3bIMAIOTCS U3 JIEJI U HA HUX COCTABIIIETCS OTIEJIbHAS OTUChH.

Ecnu B HymMepaluu JTUCTOB JOMYIIEHO MHOTO OIIMOOK, BCE JEI0 HyMEPYyeTCs
3aHOBO. [Ipm 3TOM cTapble HOMEpa 3a4E€PKUBAIOTCA OJHOW HAKIOHHOW 4YEPTOH, U
pPAIOM CTaBUTCS HOBBIM HOMEp JuCTa. B KOHIE Jejla COCTaBIISIETCS HOBas
3aBEpUTEIIbHASL HAAIKCH, IPU 3TOM CTapas 3aBEPUTENIbHAS HAJNKUCh 3a4YEPKUBACTCH,
HO COXPAHSIETCA B JIEJIE; BHOCATCS TAK)KE MCIPABIICHUS BO BHYTPEHHIOIO ONUCH, WU
OIIACh COCTABIISIETCS] 3aHOBO.

[Ipu HamuuuM OTAENBHBIX OIIMOOK B HyMEpalMUW JHUCTOB B Jejax IpHu
MOJrOTOBKE WX K CJade B AapXWB JONYCKAeTCA IO COTIACOBAHUIO C HHUM
ynotpebeHre TUTEPHBIX (C OyKBEHHBIMU JOTIOJHEHHUSIMU) HOMEPOB JIUCTOB.

[Tocie 3aBepuieHHss HyMeEpalMh JUCTOB COCTABISICTCS 3aBEPUTEJIbHAS
HaJMKUCh, KOTOpas pacrojaraercsi B KOHIE Jena. 3aBepUTebHasl HAJIMHUCh
COCTaBJISIETCS B JIeJIE HAa OTIEIBLHOM JIMCTe-3aBepuTene naena. B Helt mudpamu u
MPOMUCHID  YKA3bIBAETCS KOJMYECTBO JIMUCTOB B JAHHOM JI€JIE, OTMEUYAIOTCS
OCOOCHHOCTU OTACIBHBIX JTOKYMEHTOB (UEpPTEX,HU, PUCYHKHU U Jp.) U (HU3UYECKOTO
COCTOSIHUSI TOKYMEHTOB (IIOMapKu, Hepa300pUMBHIN TEKCT, IOPBAHHBIC JIUCTHI U JP.).

3aBepUTENbHAS HAANUCh MOJMNKUCHIBACTCS €€ COCTaBUTEJIEM C YKa3aHUEM
pactiupoBKU TMOINUCH, JOJKHOCTH U JaThl cocTaBieHUsA. KOIMYEeCTBO JUCTOB B
JieJIe TIPOCTABIISIETCSI Ha OOJIOXKKE Jiejia B COOTBETCTBUU € 3aBEPUTEIBHON HAJIUCHIO.

BHyTpeHHsIsi OonmUCh JOKYMEHTOB J€jla COCTaBIIACTCS TakXe Ha OOBEMHBIC
Jera TOCTOSSHHOTO U BpeMeHHOro (cBeime 10 JieT) XpaHeHHs, €CId OHH
chopMUpOBaHbl 1O PA3HOBHAHOCTSM JOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE
PacKphIBaIOT KOHKPETHOE COJepKaHWEe JIOKYMEHTOB, C IeJIbl0 ydeTa U Oosee
OBICTPOTO HAXOXJCHHUS JIOKYMEHTOB B Jiejie. BO BHYTPEHHIOI OIUCH MOMHMO
JIOKYMEHTOB, TOJIIUTBIX B €70, JOJKHBI OBITh BHECEHBI M BCE MPHIOKEHUS,
OTHOCSIIIMECS K HEMY.

[Ipy wu3MeHeHMHM cocTaBa JIOKYMEHTOB Jeia (M3BbATUM, BKIIOUYCHUU
JIOKYMEHTOB, 3aM€Hbl HMX KOMHUSMH U [Ip.) 3TH H3MEHEHMs] OTPaKaroTCs BO
BHyTpeHHel omucu B rpade «IIpumedanue» co cchUIKaMH Ha COOTBETCTBYIOIIHE
aKThl U TIPU HEOOXOUMOCTH COCTABJISICTCSI HOBasi HUTOTOBasH 3aIUCh.

BHyTpeHHsAsT omuch [OKYMEHTOB J€la NOAIKUCHIBAETCS COCTABUTEIEM C
yKa3aHWeM paciiu(ppOoBKHU MOAMUCH, TOHDKHOCTH U 1aThl COCTABIICHUSI OTIHCH.

B nenax, rie He nmpenycMOTpeHa BHYTPEHHSSI OMKCH, TTOCJIE O0JI0KKHU
MMOAIINBAETCS YUCTBINA O€bIi JIUCT.

JIOKyMEHTHI B JiejaX MOCTOSIHHOTO, JOJToBpeMeHHOTo (cBbitie 10 jer) u mo
JIMYHOMY COCTaBY MOJAIIMBAIOTCS HA YETBIPE MPOKOJIA MPOYHBIMU HUTKAMH B
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TBEPAYIO O0J0XKKY U3 KapTOHA WUITU MEePErIeTaloTCs C Y4ETOM
BO3MOXHOCTH CBOOOJIHOT'O YTEHUS TEKCTA BCEX JOKYMEHTOB, JIaT, BU3 U PE30TIOIUN
Ha HUX. TeKCT He OJKEH MOAXOUTh K JIMHUU MOAIIUBKY (TieperieTa) 6mxe 2 cM,
a JINCTHI HE IOJKHBI BBICTYIATH 32 Kpast 0010KKU. B ciydasx, koraa TekcT Ha
JOKYMEHTE PacroiokeH OJM3KO K Kparo JUCTa, K TAKOMY JIUCTY MOJKIEUBAETCS
M0JIOCKa Oymaru, 3a KOTOPYIO TIOKYMEHT MOAIINBAETCS (MIEPEIUIETAETCS) B JIETO.

VYka3zaHus o UCTIOJHEHUIO TOKYMEHTa PYKOBOJCTBA, BU3bI, COCTABIICHHbIE Ha
OTJEIBHBIX JIUCTAX, PA3MEUIAIOTCSA MEePe TOKYMEHTOM, K KOTOPOMY OHU OTHOCSTCA,
Y B TAKOM MOPSJIKE MOJUINBAIOTCS B JIEJIO.

[Ipu moAroToBke Jed K MOJIIMBKE (TEperieTy) NpoBepsieTcsl MPaBUIbHOCTh
ux (opmupoBanus, opopmiieHHs, METATUYECKUE CKpeTuieHus (OyIaBKH, CKPEIKH)
U3 IOKYMEHTOB YJAJSIOTCA.

Ecniu B neno B xoxe ero ¢GpopMupoBaHUs ObUIM TOJIUIUTHI JTOKYMEHTHI C
pa3TUYHBIMU CPOKaMHU XpaHEHHUS, TO JI€JI0 pacHIMBaeTcs U (POPMUPYIOTCS HOBBIE
7ieNa, UCXO/I U3 CPOKOB XpaHEHHUsI TOKYMEHTOB. [Ipu 3TOM JOKYMEHTHI C UCTEKIIUMHU
CPOKaMH XpaHEHUS! YHUUTOXKAIOTCS MO0 aKTaM B YCTAHOBJIEHHOM TMOPSJIKE.

OO60XKHM e ¢ TOKYMEHTaMH, UMEIOIIUMHU JITUTENbHbIE (25 1 Oojee JeT)
CPOKHM XpaHEHHsl, JOJKHBI ObITh M3TOTOBJIEHBI U3 TBEPAOro KapToHa. s 06moxkex
JeJ, CJaBaeMbIX Ha TOCYJAapCTBEHHOE XpaHEHHE, NPUMEHSETCS OeCKUCIOTHBIN
KapTOH.

Jlist mpegoxpaHeHusl JOKYMEHTOB OT MEXAaHMYECKOW MOpYM Ha IMEPBOM U
MOCJIETHEM JIUCTaX Jieia, ToMa Mepej MPOIIMBKON HAKJIEMBAIOTCS MOJIOCKH TOHKOIO
KapTOHA, Yepe3 KOTOPbIE U MPOMYCKAETCs LIHYP.

[Ipu oopmiiennn e NPUMEHSATh KAHUEISIPCKUN (CUITMKATHBIHN) KIIEH.

Hena BpemenHoro (o 10 1eT BKJIIOYUTENBHO) XpaHEHUS TMOIJIEKAT
YaCTUYHOMY O(OPMIICHUIO: IOMYCKAETCs JieJla XPaHUTh B MAIKaX-CKOPOCIINBATENSAX,
MATKHX 00JIOKKaX, HE TPOBOJUTH MEPECUCTEMATU3AIUIO JOKYMEHTOB B JIeJi€, JIUCTHI
Jena HE HyMepoBaTh, 3aBEpUTEIbHbIE HAAMUCH HE COCTABIATH. PEKBU3UTHI
ApxuBHblid mudp aena u KonudecTBo IUCTOB B Jie7€ Ha 00JI0XKKaX J1e7T BPEMEHHOTO
(mo 10 yet BKIIOYUTENTBHO) XpaHEHUSI He 0()OPMIISIOTCS.

JIOKyMEHTBl OpraHM3aluu, B pe3ylbTaTe IMPOBEACHUS JKCIEPTU3Bl HX
LIEHHOCTH, OTOOpaHHbIE Ha IOCTOSIHHOE XpaHEHUe, B TMOPSAKE, YCTAaHOBJICHHOM
3aKkoHOJaTeNnbcTBOM Poccuiickoit denepanuu, nojaiexar nepefadye Ha MOCTOSTHHOE
xpanenue B ['ocymapcTtBeHHbli apxuB HoBocuOupckoil o06macTu Kak 4acTb
ApxusHoro ¢onna Poccuiickoit @enepanui.

®opma OOJOXKKHM JleJla TMOCTOSSHHOTO W BpemeHHoro (cBbimie 10 1er)
XpaHeHus mnpuBeneHa B [Ipunoxenuu 7.

®opma nMcta-3aBepurens npuseacHa B [Ipunoxenun 8.

dopma BHYTpeHHEH onucu fena npuseneHa B [Ipunoxenuu 9 .

16. CocTaBiieHue onucen et

Ha Bce 3aBepuieHHbIE B J€JIONPOU3BOACTBE AKaJeMHUU Jeia MOCTOSHHOIO U
BpeMeHHoro (cBeime 10 jeT) xpaHeHUs U Jena Mo JIMYHOMY COCTaBY, MPOIICAIINE
AKCTIEPTU3y LEHHOCTH, C(HOpPMUpPOBaHHBIE W O(POPMIICHHBIE B COOTBETCTBUU C
YCTAHOBJIEHHBIMU MPABWJIAMH, COCTABISAIOTCS onucH Aed. Onucu Jei COCTABISIOTCS
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paboTHUKaMU CTPYKTYPHBIX Tojpa3neneHuit Axagemuu (punuana).

Omnuch nen — OTO apXWBHBIM CIPABOYHMK, MPEACTABIAIONIMNA COOOM
CHUCTEMATH3UPOBAHHBIM TIEPEUYCHb 3arojiOBKOB Je1 U TNpeJAHa3HAUYCHHBIA IS
PACKpBITUSL COCTaBa M COJEpPKaHMs JeJ, 3aKpEeIICHUs MX CUCTeMaTU3alluu BHYTPHU
dbouna u yuera aen. OTHOBPEMEHHO OMUCH JEN SBJISIETCS YUYETHBIM JOKYMEHTOM H
OCHOBHBIM BHJIOM Hay4HO-CIIPABOYHOTIO ammapara K JOKyMeHTaM, 00eCTIeUHBaIOIIUM
OTIEPATUBHBIN TTOUCK JICII.

Onucu cocTaBIAIOTCS OTIEIBHO Ha:

- JieJia OCTOSTHHOT'O XpaHEeHUS,;

- ena BpemeHHoro (cBbiiie 10 jer) XxpaHeHus;

- JIeJia 1o JUYHOMY COCTaBy, KapTouku ¢hopmbl T2

- Ha JIMYHbIE JOKYMEHTHI TOJJIeKaIllie BO3BpaTy (aTTECTaThl, JUILIOMBI,
TPYAOBBIC KHUKKH ).

OTtaenbHasg ONMKMCH MPEACTABIAECT COOOM MepedeHb JeNl C CaMOCTOATEIbHON
BaJIOBOH (TTOPSIIKOBOM) HyMepaluei 3a OJIUH roj.

Ilepen BHeceHHEM 3aroJIOBKOB JieJ B OIKUCH MPOBEPAIOTCS KadeCTBO
dbopmupoBanus U OQOPMIICHHUS JI€JI, COOTBETCTBUE KOJUYECTBA J€J, BHOCUMBIX B
OMHCh, KOJTUYECTBY 3aBEJCHHBIX JIeJ 10 HOMEHKIAType Jaei AKaJIeMuu.

[Ipu mnpocmoTpe Jen MNPOBEPSIIOTCA: COOTBETCTBUE 3arojioBKa Jiena
COJICP)KaHMIO JOKYMEHTOB B JeJie; MPaBWIHHOCTH O(GOPMIICHUS U TPYHIUPOBKH
JIOKYMEHTOB, BKJIOUEHHBIX B JEJIO; KaueCTBO MOJIIMBKYA WM TEpervieTa Jena;
MPaBUJIBHOCTh HYMEpAIlUM JIUCTOB JIeJia; HAJu4due B Jiesie, B HEOOXOIUMBIX CIIydasXx,
BHYTPEHHEH OIKCH JieJIa U €€ MPABWILHOCTD; MPABHWIBHOCTh OPOPMIICHHUS 00JIOKKH
7ena; Haaudue W MPaBWIBHOCTh 3aBEPUTEIBLHON HaANucH Jena. B ciaydae
OoOHapy»XeHUs HapYIICHUS YCTAaHOBJICHHBIX MpaBuil (OpMUPOBaHUS U O(DOpMIICHUS
JIe] OHM JIOJKHBI OBITh YCTPAHEHBI.

B cnyuae oOHapyXeHUs OTCYTCTBUS JIEJI, YACISAIIUXCS IO HOMEHKIIATYype Jel
OpraHu3aIiy, CTPYKTYPHBIMH TMOAPA3JCICHUsIMA TPUHUMAIOTCS MEphl IO UX
po3bicky. OOHapy>KeHHBIC Jeja BKIIOYAIOTCS B ONUCh. EcCiu MpuUHSATHIE MEpHl HE
JlaTy Pe3yIbTaToOB, TO HA HEOOHAPY)KEHHBIE JieJla COCTABIISIETCS CIIpaBKa O MPUYHUHAX
OTCYTCTBHUSl JI€JI, KOTOpas TIOANHUCHIBACTCS PYKOBOJIUTEIEM OpraHu3alud |
MIPEACTABISACTCSI BMECTE C OIUCHIO JeJl OpraHu3allid U HayYHO-CIPaBOYHBIM
anmapatom k Hell Ha paccmoTpenue J1IK YI'AC HCO.

["onoBo#t pa3jen CBOJHON OMUCH T MOCTOSHHOTO XpaHEHUs BKJIIOYAET B ceOs
CJIEIYIOIINE DJIEMEHTHI:

- TIOPSIIKOBBIM HOMED Jiefia (ToMa, 4acTH) MO OIUCH;

- MHJEKC Jena (ToMa, 4acTH),

- 3ar0JIOBOK JieJia (ToMa, YacTH), OJIHOCThIO COOTBETCTBYIOIIUI €0
3aroJIoBKy Ha 0OJIOXKKE JIeNia;

- maTa gena (Toma, 4acTH),

- KOJIMYECTBO JIUCTOB B Jiesie (TOME, YacTH);

- MpUMEYaHue.

OmnucarenbHasi cTaThsl ONMUCEH Aen BpeMeHHoro (6oisiee 10 yieT) XpaHeHUS U
10 JIMYHOMY COCTaBy, IIOMHUMO DJIEMEHTOB, XapaKTEepPHBIX [JIsi OMHCEH Jei
MIOCTOSTHHOTO XpPaHEHMS, COJEPKUT JONOJHHUTENbHYIO Tpady «KpaitHuii cpok
XpaHEHHUS JIeTIa.
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[Ipu  cocraBneHMHM  OMHCH  JIeJ OpraHU3alMUU HEOOXOIUMO COOMIOAATh
cienyronme TpeOoBaHus

- KaXXJ10€ JIeJI0 BHOCUTCS B OMKCH MOJ] CAMOCTOSATEIbHBIM MOPSIKOBBIM
HoMepoM. Eciu 1e710 COCTOUT M3 HECKOJIbKUX TOMOB (YacTeit), TO KaKIbli TOM
(4acTb) BHOCUTCS B OMKCH OJT CAMOCTOSITEIbHBIM HOMEPOM;

- IOPSIZIOK HyMEpaluu el B ONTUCH - BAJIOBBIN 32 HECKOJBKO JIET; MOPSI0K
MIPUCBOCHHSI HOMEPOB OMUCSIM CTPYKTYPHBIX MOJIPA3/IeNIEHU YCTaHABIMBAETCS 110
cornacoBanuio ¢ ['oc Apxusom (¢ Ne 1 o Ne 9999);

- rpadbl OMUCH 3aMOJIHSAIOTCA B TOYHOM COOTBETCTBUU C TEMU CBEJCHUSMH,
KOTOpbI€ BEIHECEHBI HAa 00JIOXKKY J1eTa;

- Tpada onucu «lIpumedanue» UCTIONB3YETCS I OTMETOK 00 0COOCHHOCTAX
(GU3MYECKOr0 COCTOSHHMSI JIed, OCOOEHHOCTSIX (OPMHpPOBAHUSA, YyKa3bIBaeTCs
coOCTBEHHAsl BaJIOBas HyMepalusi CTpYKTYpPHOTO TIoJIpa3iejIeHus U T.]I.

B koHue ommcu Beiaex 3a IMOCIENHEHM OINMCATENBHOM CTaTbed JEIaeTCs
UTOrOBasl 3alKCh, B KOTOPOW yKa3bIBaeTcs (U(PpaMu U MPOMUCHI0) KOJIUYECTBO €,
YUCJIAIIMXCS O ONMCH, TMEPBbIA U TMOCICAHUI HOMepa Jed MO OIMUCH, a TaKKe
OrOBapHBAIOTCS OCOOEHHOCTH HYMEpaluu JIeJ B ONUCU (JUTEpHble HOMEpa el U
MPOIYIICHHbIE HOMEPA).

Onuce en opraHu3aluy MOANMKMCHIBAETCS €€ COCTABUTENIEM C YKa3aHUEM €ro
JOJIKHOCTH.

K onucu ngen opraHuzamnuu COCTaBISIETCS HAay4YHO-CIPABOYHBIN ammapar,
BKJIIOYAIOIIMH JINCT IEPEMMEHOBAHUMN U MIPEIUCIOBUE (MCTOPUUECKYIO CIIPABKY).

Onuce ¢ Hay4HO-CIIPaBOYHBIM alllapaToM K HEW N0 ee MpeICTaBlIeHUs Ha
paccmotpenue OIIK YI'AC HCO gpomxHa OBITH paccMOTpeHa M 0J100peHa
sKcrepTHOM komuccuelt opranuzanuu (IK).

[locne yTBepxAeHUs OMUCEH el MOCTOSHHOIO XPaHEHUs M COTJIacOBaHUS
onmcet aen no JuaHomy coctaBy JIIK YI'AC HCO 3a cooTBETCTBYIOIIMI MEPUO/I,
OINKCH YTBEPHKAAET PEKTOP AKaJIEMUMU.

Onuce aen, opraHu3alMU-UCTOYHUMKA KOMIUIEKTOBaHUSA ['ocynapcTBEHHOTO
apxuBa HoBocuOupckoil 00iacTu, COCTaBISETCS B YETHIPEX 3K3EMIUISIpax, TpU M3
KOTOpBIX mepenatorcsa mocie yreepxaeHus (cormacoBanus) DK YI'AC HCO wu
yTBepKJeHus1 pektopom Axagemuu B [ocymapctBenHslit apxuB HoBocuOupckoii
0o0JacTH, a 4YeTBEPThIH — OCTaeTcsi B KayecTBE KOHTPOJBHOIO JK3eMIUIsipa B
OpraHu3aluu.

OTO6Op MOKYMEHTOB Ha YHHYTOXKEHHUE U COCTaBIIEHHE HA HHUX aKTa
MPOU3BOJUTCS TOCIE MOATOTOBKU OMUCEHN JeN MOCTOSIHHOTO M BPEMEHHOTO (CBBIILIE
10 neT) XpaHeHHsI 32 STOT EPHO/I.

AKTBI O BBIJICJICHUM JOKYMEHTOB U JIeJl K YHHUUTOXXEHHUIO pacCMaTPUBAIOTCS
Ha 3acenanuu DK opraHuzanuu 0JHOBPEMEHHO C OMUCIMU €. Y TBEP)K/ICHUE aKTOB
O BBIICIICHUH JOKYMEHTOB MW Jiel K YHHMUYTOXEHHUIO PEKTOpoM AKaaeMuu
MIPOU3BOJIUTCS TOCTE YTBEPKICHUS OMUCEH €] TOCTOSHHOTO XpPaHEHMs 3a 3TOT
nepuoa JIIK YI'AC HCO.

dopma onucH J1e] TOCTOSHHOTO XpaHeHus npuseaeHa B [punoxenun Ne 10.

dopma onucH eI 1o IMYHOMY cocTaBy npuseacHa B [Ipunoxenun Ne 11.

O6pazenr odopmieHuss akTa O BBIACICHUUM JOKYMEHTOB U Jel K
YHUUTOXEeHHIO0 nipuBeaeH B [Ipunosxxennn Ne 12.
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17. OnepaTuBHOEe XpaHEHHE JOKYMEHTOB H JeJI

C MoMeHTa 3aBeICHUS M J0 TIepeIaun B apXuB AKaJIEMHUH Jiea XPaHITCS 110
MecTy uX (hOPMHUPOBAHHSI.

PykoBogutenn mnoxapasneneHuii AkageMun 00€CIIEUMBAIOT COXPaHHOCTH
JTOKYMEHTOB H JIEJ1.

Jliist oOecnieyeHsl COXpaHHOCTH M y4deTa JIOKYMEHTOB U JIeN, JOCTyIa K HUM
MPOBOJUTCS  KOMIUIGKC  pabOT OTBETCTBEHHBIM 3a  JICJONPOM3BOJCTBO B
nojpasaeieHn AKaeMuu:

CO37aHUE ONTHUMAIBHBIX TEXHUYECKHX ((PU3MUECKHX) YCIOBHH XpaHCHHS
JTOKYMEHTOB H JIET;

pa3MeIIeHue Je;

MPOBEpKa HAJIMYUSA U COCTOSIHUS IOKYMEHTOB U JICIT;

coOJTI0IEHUE TIOPSIKA BBIAYH JIC]T.

Jlenma pasmemiaroT B pabo4ynX KOMHATaX MU CIHEIUATbHO OTBEICHHBIX JIJIS
ATOM IIEJIM MTOMENICHUAX B 3amuparommuecs mkadpl, ceidbl ¥ T.11., 9TOO0BI 00CCTICUUTD
WX COXPAHHOCTH U 3aIUTYy OT BO3JCHCTBHUS MBLIN M COJTHEYHOTO CBETA.

Hema B mkadax mIg MX ydeTta M OBICTPOrO IIOMCKA PACIOJIararoTcs
BEPTUKAJILHO, KOPCIIKAaMH Hapy)Ky W B COOTBETCTBHM C HOMEHKJIATYpOH Jei
noapasneneHus. Ha kopemkax 00JIOXKEK Jed  YKa3bIBalOTCA HWHIEKCHl  II0
HOMEHKJIaType nen. HoMeHkmatypa nen WM BBIIMCKA W3 HEE IOMEIIAeTCs Ha
BHYTPEHHEH cTOpoHe mikada.

[Ipy momcke Kakoro-nuOO JOKYMEHTa BHayajie CICIyeT HAWTH HYKHBIN
3aroJIOBOK Jiejia, a 3aTeM I10 UHJIEKCY JIeia - COOTBETCTBYIOIIYIO MAIKY Ha IOJIKE.

Jlema pokymeHTanbHOTO (oHIAa AKajAeMUM, HaxXOOAIIHeCs Ha TEKYIIeM
XpaHEeHUH, ToJJIeKar ydery. llepmoawuecku, Kak TpaBWIO, Iepej Iepeaavyei B
apXuB AKaJeMUH, TPOBOJIUTCS MPOBEPKA HATUYHUSA U COCTOSHUS TOKYMEHTOB U JIC B
IEIAX YCTAaHOBICHUS (PaKTHYECKOTO HAJWUYHS JIe U COOTBETCTBHUS WX KOJUYCCTRBY,
YUCJIAIIEMYCS TI0 HOMEHKJIAType JIe]l.

[IpoBepka HaJIWYUS W COCTOSHUS JOKYMEHTOB W JCJI IPOBOJUTCS TIPH
MEPEMEIICHUH JIe]l, TIPH BO3BpaTe e, NMPU CMEHE PYKOBOAMTEIS CTPYKTYPHOTO
nojipasyiesicHuss AKaJIeMHH, TIPH PEOPraHnu3aIui B AKaJICMHH WU €€ CTPYKTYPHOTO
MO/Ipa3ieJICHus, TI0CIe BOSHUKHOBEHHS YPE3BBIYAHBIX MPOUCIICCTBUHN (3aTOILICHUS
MTOMEIIEHUM, TT0XKAPOB U T.J.).

[TpoBepka HAIMYUS TPOBOJIUTCS MyTEM CBEPKHU CTaTeH HOMEHKJIATYPBI JCI C
OIMCAHKMEM JIeJ1 Ha 00JI0XKKE, a PU3HIECKOE COCTOSHUE JIe] ONPEACIIICTCS MyTeM HX
BHU3YaJIbHOTO TpocMoTpa. Bce oOHapyKeHHbIC HETOCTATKH (UKCHPYIOTCS B aKTe
MIPOBEPKH HAIWMYHUS U COCTOSHUS JIEJ1.

B ciydae yTparthl JOKYMEHTOB M JIeNl MOCTOSHHOTO XPAaHCHHWS B TECUCHHUE
HECKOJIBKHX MECAICB TPOBOAUTCA WX PO3BICK M TOUCK BO3MOXKHOCTCH
BOCCTAaHOBJICHHS, a  TakKe  paccleIOBaHHC NPUYUH  YTPaThl. [Tpu
HEYJIOBJICTBOPUTEILHOM pPe3yJbTaTe PO3bICKA COCTABISACTCS aKT O HEOOHAPY)KESHUU
JOKYMEHTOB, ITyTH pO3bICKa KOTOPBIX YTpadyeHbl. AKT TPOBEPKH HAIAYHUS
JOKYMEHTOB, B pe3yJibTaTe KOTOPOH BIEepBbIC ObLTAa BBISBICHA yTpaTa JIed U aKT O
HEOOHAPYKCHHH JIOKYMEHTOB, ITyTH PO3bICKAa KOTOPHIX YTPA4YCHBI, IPEICTABIISIOTCS B
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['ocynapcrBennbiit apxuB HoBocuOupckodt oO0nacTu s OPUHATHS PELIEHUs O
CHSITUU JIeJl C TOCY/IApCTBEHHOI'0 y4eTa U BHECEHUS] U3BMEHEHHUM B YUETHbIE (DOPMBI.

Brigada nien coTpyaHUKaM MOapa3aeieHuid A paboThl OCYIIECTBISETCS MO/
pacIucky.

Jlena BBIOAIOTCST BO BPEMEHHOE IOJIB30BAHUE COTPYJHHUKAM CTPYKTYPHBIX
HOJIpa3/ieJIeHui Ha CPOK He O0siee OJJHOTO MECSIA U IOCIE €r0 UCTCUEHUS MOoAJIekKaT
BO3BpaTy.

NHBIM rocylnapCTBEHHBIM OpraHaM M OpraHuh3alusM Jejla BbIAAIOTCS Ha
OCHOBAHUU MX MUCbMEHHBIX 3aIPOCOB C pa3pelieHns peKTopa AKaJEMHH MO AKTaM.

N3bsiTHE NOKYMEHTOB M3 JIeJl IOCTOSSHHOIO XpaHEHWs JOIMYCKaeTcs B
WCKIIFOUUTENBHBIX CIy4dasX W NPOM3BOJAUTCA C PA3PELIEHUsT peKTopa AKaJeMHUHU C
OCTAaBJIEHUEM B JI€JIE€ 3aBEPEHHOM KONMHU JOKYMEHTAa M aKTa O NMPUYMHAX BBIIAYU
MOJIMHHUKA.

18. Ilepenauya nesa B apxuB AKkajeMuu

Jiist oGecniedeHus: COXpaHHOCTU JOKYMEHTOB B AKaJeMUU CO3/Ia€TCsl apXUB.

B apxuB Akanemuu nepenarorcs jAesia NOCTOSHHOTO, BpeMeHHOro (cBbiie 10
JIET) XpaHEHMsI U JIeNa 110 IMYHOMY COCTaBY.

B cBoeil gesTenpHOCTH apXuB AKaJeMHH PYKOBOJCTBYETCSI HOPMATUBHBIMU U
METOAMYECKHMMH  JOKyMeHTamMu @DenepanbHONM  apxuBHOM  ciayxObl  Poccun,
MoJIOKEHHEM 00 apXxuBe AKaJeMUu.

Jlena IMOCTOSIHHOTO CPOKa XpAaHEHUs IEPEAAIOTCS B ApXUB 110 ONUCAM. JInuHbIe
Jena CTYyJACHTOB, OKOHYMBIIMX AKaJIEMHIO, CHAIOTCS B apXWB MOCIE TMOJHOTO
oopmiieHUs [1ela HE paHee YeM uepe3 roj, HO HE IO3/Hee MABYX JIeT IOcie
3aBepuieHUs] oO0ydeHus. JIMyHble Neia CTYJEHTOB, HE 3aBEpIIMBIIMX IOJHBIA KypcC
0Oy4YeHHUsI U OTYUCIICHHBIX 110 Pa3HbIM IPUYUHAM, CAAIOTCS B apXUB AKaJIEMUU MOCIE
OKOHYaHHs HOPMAaTHBHOI'O CpOKa JJis BoccTaHOBIEHU. Jlena BpemeHHoro (o 10 ner
BKJIFOYMTENBHO) XpaHEHUs IEpeladye B AaApXUB HE MOJJIEkKAT, OHM XPAHITCA B
CTPYKTYPHBIX IOAPA3ACICHUAX M IO HCTCYECHUH CPOKOB XPAHEHUS MOMJIE)KAT
YHUUTOKEHUIO B YCTAHOBJIECHHOM TOpSAJKE (B MCKIIOYUTENBHBIX CIIy4yasx IO
PELLIEHUIO PYKOBOACTBA MIEPEAAIOTCS B ApXUB).

Ilepenaya nen B apxuB OCYHIECTBISIETCA IO TpauKy, COCTaBICHHOMY
apXuBOM AKaJeMUMU.

[Ipuem kaxxgoro nena MPOU3BOAMUTCS PAOOTHHUKOM apXuBa B NMPUCYTCTBUU
paboTHUKA CTPYKTYpHOIO mojpasnaeneHus. Ha sx3emmisipax omucu MpOTUB KaXKJI0TO
Jiea, BKIIOYEHHOIO B Hee, JEIAacTCs OTMETKAa O Haluyuu Jena. B KoHIe Kaxmoro
HK3EMIUIIpa OMMCU YKa3blBaeTcsi LUppamMu U MPOMUCHI0 KOJIUYECTBO (PAaKTUUECKH
IIPUHATBHIX B ApXMB JI€JI, HOMEpa OTCYTCTBYIOIIUX €, JaTa IpueMa-nepesadn e,
IIOAINUCH 3aBEAYIOLIEr0 apXUBOM, U COTPYAHUKA, IEPEIABIIETO €A,

Jlena B apXuB JOCTaBISAIOTCA COTPYAHHUKAMM CTPYKTYPHBIX IOIPa3ACIICHUN,
YBSA3aHHBIMU B CBS3KHU.



24
3AKJITIOYEHHUE

WMHCTpYKIMS 110 JOKYMEHTAITMOHHOMY OOCCIICUCHHIO COACPIKUT OCHOBHBIC
HaIpaBJICHHUS paOOTHI C JOKYMCHTAMH B aKaJICMHUH.

C W3MGHEGHHEM AapXUBHOTO 3aKOHOJATCIIbCTBA, BHEJIPCHUEM HOBBIX
METOJIMYECKHX PEKOMEHJIAIUK 10 BOTIPOCAM OPTaHHM3AIlUH JICJIOMPOU3BOJICTBA B
Poccuiickoii ®enepanuu BO3MOXKHBI JOTIOJHEHUS W U3MEHEHHUS B HCTpyKIHIO,
KOTOpBIC OyayT  paccMaTpuUBaThCs CHCIUATICTAMHU OpraHU3alllH,
COTJIaCOBBIBATHCS HA YPOBHE SKCIIEPTHONW KOMHMCCHH OPTaHU3aIMH B SKCIICPTHO-
MIPOBEPOYHON KOMHUCCHUHU YIPABICHUS TOCYIapCTBCHHOH apXWUBHON CITYKOBI
HoBocubupckoii o61acTu.

CocTaBUTEND:

3aBeyronias KaHIensapuen

AxaneMun O.U. FOcTrOKEHKO
CoracoBaHo:

ITIpopexrop o YP B.A. Cenpix

Hauvansauk YK u CII IO.U.Pumiko
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Tabnuua Ne 1 — Ilevatu u mramnbsl AKaeMUd U CTPYKTYPHBIX MOAPA3AeIeHUN

HaumeHnoBanue I'ne IIpumensercs
XPaHUTCS
repOoBas meyaTb | MOMOIIHUK | HA MOANKUCH peKTopa AKaJeMUu:
aKanemMuu peKTopa 1) JumioMsl, BKJIAJBIIM K  HUM,
Axkanemun aKaJeMUYECKUE  CIPABKU, AapXUBHBIC

CIPaBKH, CIIPaBKU B MEHCHUOHHBIN (HOHII,
HarpajgHble Marepuanbl B AreHTCTBO,
Muo6pa3oBanus; CIPaBKHU 0
MOATBEPXKACHUU OOY4YEeHUS U BBIJIAYU
IUIUIOMOB;  OTBETHl ~ Ha  3aIlpoChl
CTOPOHHMX OpraHU3ALMMA

2) crpaBku 17151 PBK popmbr Ne26;

3) yAOCTOBEPEHHUS 0 claue
KaHIUJIATCKUX DK3aMEHOB.

4) Ha OTHCJILHBIC JOKYMEHTHI,
MOJANNCaHHbBIE PYKOBOAUTESAMU
CTPYKTYPHBIX MoJIpa3AeaeHU
AxanemMuu:

- OT3BIBBI HA IMCCEPTALUY;
- Ha KOMHUH JOKYMEHTOB MPH NEPECHUIKE
B JIpYTHE YUYPEXKAECHUS C pa3pelIeHUs
PYKOBOIUTENS CTPYKTYpPHOT'O
IO/Ipa3ieICHUs 17} TOJIBKO Tex
JOKYMEHTOB, KOTOpble ObUIM H3JaHbl B
BYy3€ " KaCarTCs CI1y>keOHO
NEATENBHOCTU JAHHOTO MOAPA3CIICHHUS;

- Ha TOANMCh YYEHOrO0 CeKpeTaps

Axagemuu;

- Ha mpeacenarens IUCCEPTALMOHHOTO
COBETA;

- Ha OJIaHKHU YIOCTOBEPEHU I
(cBUAETENBCTBA) 0 MOBBIIICHUH
KBJIU(PUKALIUK; CBUJIETEIHCTBA MATPOCa;
nporpammsl I10;

- Ha IOANHUCH OTBETCTBEHHOI'O CEKpeTaps
MIPpUEMHOMN KOMUCCUHU (mpu
HEOOXOIUMOCTH);

- Ha MOANNCH MOMOIIHHUKA PCKTOpa IIpH
MMOATBCPKACHUC ITOAIINCHU pa6OTHI/IKOB

nyOnuKaT TUPEKTOP - CBHUJETENILCTBO MO KYpCy MOJATOTOBKHU
repOoBoii neuatu | punmnana JUL KOMaHJAHOTO COCTaBa;
30-1T (Yers- - CBUACTEJIBCTBO O  TOBBIIICHUHU
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KyTckuit ”HCTHTYT
BOJIHOTO
TpaHCIIOPTA)
4]1-111
(KpacnHospckuii
WHCTHTYT BOJTHOTO
TpaHCIIOPTA)

2J1-1 (Omckuit
WHCTHTYT BOJTHOTO
TpaHCIIOPTa)
S5A-1V (SxyTckuit
WHCTHTYT BOJTHOTO
TpaHCIOPTa)

KBaJTM(UKAIIUH;
- CBHUJIETEILCTBO O KPAaTKOCPOUYHOM
MOBBIIICHU Y KBaTU(UKALINH;

- CBUIETEILCTBO 0 paboueit
KBaTM(UKAIIUH;
- paboude JUIJIOMBI  KOMAaHJIHOTO

cocTaBa CyZOB (BBIITYCKHUKaAM (huiinana);
- TyONMuKaThl BCEX BBINICTIEPEYUCICHHBIX
JOKYMEHTOB

reyaTh akaJeMHAH | 3aB. Ha TOANKMCH PEKTOpa W NPOPEKTOPOB
KaHUEsIpuen | AkaaemMun, Ha Oyxranrepckue
Axkanemun JOKYMEHTBI, Ha MOAMNUCh PAOOTHUKOB
FOPUINYECKOr 0 OT/IENIa, UMYIIECTBEHHBIX
OTHOILIEHHUM, OpPraHU3aldHd 3aKYyIOK |
MPOBEAEHUA  TOProB,  3aBEAYIOLIEH
HITKulIK, nekana u 3amMecTuTeNs AeKaHa
30uCIIO, HayajlbHHKA WU 3aMECTHTEINS
HavanbHuka YKu/l; komanaupoBOUYHBIE
YIOCTOBEPEHUS, YAOCTOBEPEHUS
acCIMpPaHTOB, Ha NOANMUCH IpeAcenaTems
HK3aMEHAIMOHHON KOMHCCUU
reyathb JJIs 3aB. MOJMHKCH JIeKaHa (3aMEeCTUTENIA JIeKaHa)
CTyZIE€HUYECKUX KaHiensapuen | pakyiapTeTa
JOKYMEHTOB Akanemun
1eyaTh aKaJeMUN | OTAEIN TPYZIOBbIE KHUKKH
KaJIpOB
Akanemun
reyaTh OTAeNa oTzen JIOBEpPEHHOCTbD, CIIPABKU ¢ MecTa paboThl,
KaJIpOB KaJIpOB 3asBJICHUS Ha 3arpaHUyYHbIC [AcIopTa,
Axkanemun pPELEH3UH, OT3bIBbI, KONIMU JOKYMEHTOB,
HaIlpaBJICHUS Ha MEJIULIMHCKOE
OCBUJETEIBCTBOBAHUE, JIUCTOK
HETPYJA0CIOCOOHOCTH
neyaTb 3204HOTO | METOJUCTHI | CTIPABKU-BBI3OBBI, CTYI€HUECKUE OUIIETHI,
otaenenus (2 mr.) | 30uCIIO 3a4E€THbIE KHW)KKH, CIIPABKHU Pa3JIMYHOIO
Akanemun BH/J1A, DK3aMEHAIIMOHHBIE JINCTHI
reyaTh OyxranTepus |4ekd IO  omare 3a  oOydeHws,
Oyxrantepuu Axkanemun OyXraiaTepckue CHpaBKH, aKThl CBEPKH,
NrMchbMa
neyate HKPY HAaYaJIbHUK | cOpaBkd 00 OOy4YeHHH, MUCbMA, aKThl
YUHJIALIA BBITIOJIHEHHBIX ~ pabOT MO  PEMOHTY

OPIrTCXHUKHU, APYTroro O60pYI[OBaHI/I$[
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1evyaTh 3a04HOI0 3a04YHOE CIIPABKU-BBI30BbI CTYJACHTOB Ha CECCHUH,
ornenenuss HKPY | oTnenenue CIOpaBKM N0 TpebOBaHMIO Ha paboTy,
HKPY AK3aMEHAIIMOHHBIC JIMCTHI,
AK3aMEHAIlMOHHBIEC JINCTHI
BCTYIIUTEIBHBIX  3K3aMEHAX, YHUCTHIC
JUCTBl JJIi WUTOTOBBIX KOHTPOJBHBIX
paboT
aJ[pECHBIU LITaMII, | 3aB. OTIIPABJISIEMBIE TIMCbMA, CTYIACHYECKHUE
YIJIOBOM LITaMII KaHIESIPUEH | CTIpaBKU, CIpPaBKU W3 OyXxraiaTepuw,
O4HOM (HOPMBI AxagemMumn BXOJIs111asi KOPPECTIOHICHIIUS
0oOy4eHU s, IITaMII
JI BXOASIIEH
KOPPECIIOHICHIIN Y,
YIJIOBOM IITaMII
yra0BOM mTamil (2 | oTaen TPYAOBbIE KHWXKH, apXUBHBIC CIIPABKH,
IIT), IITAMII O KaJpOB HAIpaBJICHUE Ha MEIUIIMHCKOE
MEpEeUMEHOBaHUM | AKaeMHUH OCBUACTEIHCTBOBAHME, KOITUH
AxagemMun JOKYMEHTOB, BBIIMCKHU U3 TPUKA30B
aJ[pECHBIM LITAaMII | 320YHOE 3a4E€THBIC KHWKKH, CTYJIECHYECKHUE
(2 wt.), yrinosoi OTJIEJICHHE OWJIeThI, TUYHBIE JeNa
mramii (2 mit.) AkanemMuu
YIJIOBOM LITaMII Oyxranrepusi | OyXrajJTepcKue CIpaBKU, TOTOBOPHI
AxagemMumn
LITaMII 3a04YHOT'0O 3a04YHOE CIIPABKU-BBI30BbI CTYJACHTOB Ha CECCHUH,
OTJICJICHUS OTJICJICHUE CIipaBKM 1O TpeOoBaHMIO Ha padorTy,
HKPY AK3aMEHAIIMOHHBIE JIMCTHI Ha
BCTYIIUTEIBHBIX  3K3aMEHAX, YHUCTHIC
JUCTBl JJIi WUTOTOBBIX KOHTPOJBHBIX
paboT
LITaMII JIJISI KaHIEISIpHUS | BXOASIIUME JOKYMEHTBI, CIpPaBKH 00
BXOJAIIEH HKPY o0y4eHuu, YHCTBIC JIUCTBI NI
KOPPECIIOHICHIIN Y, KOHTPOJIBHBIX  pabOT, Ha  IMYTEBBIX
mramn ®bOY ABTOMOOMJIBHBIX JIUCTaX
BIIO "H'ABT"
HKPY um.

JlexxHeBa
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Dopma bnamka npukaza IMTPUJIOXKXEHUME Ne 1
K UHcTpyknun

OEJIEPAJIBHOE ATEHTCTBO MOPCKOI'O U PEYHOI'O
TPAHCIIOPTA

OEJEPAJIBHOE BIO/VKETHOE OBPA3OBATEJIBHOE YUPEXXJIEHUWE BBICHIEI'O
MNPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«HOBOCHUBUPCKAA T'OCYJAPCTBEHHAS AKAJJEMUSA BOJHOI'O TPAHCITIOPTA»

IIPUKA3
Ne 20
|' Tema npukaza -|
Llens, ocHOBaHUE
INTPUKA3BIBAIO:
TekcTt npukasa

|

2

3

Pexrop Akagemuun [Tonnuce N.0O. ®amunus
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Dopma bnamka ucxoosaue2o nucoma I[MPUJIOXXEHUE Ne 2
K UHcTpyknun

:

®UO u JO0IKHOCTH MOTyvaTess B

MUHUCTEPCTBO TPAHCIIOPTA P® JATEILHOM MAIEKE

OEJIEPAJIBHOE ATEHTCTBO MOPCKOI'O U
PEYHOTI'O TPAHCIIOPTA

OEJEPAJIBHOE BIOJ’)KETHOE
OBPA30OBATEJIBHOE YYPEXXJIEHUWE BBICIIEI'O
MNPOPECCHUOHAJIBHOI'O OBPA3OBAHUA

«HOBOCUBUPCKAS I'OCYIJAPCTBEHHASI
AKAJJEMMUSA BOJHOI'O TPAHCITIOPTA»
(®BOY BIIO «<HI'ABT»)

630099, r. HoBocuoupck, yiua. lllerunkuna, 33
Teun. (383) 222-64-68
®daxc (383) 222-49-76

Ne
Ha No Ot

|_ Tema nucsMa -|

VBaxaeMbIi (aﬂ) H.O. I10JIY4aTejasd B UMCHUTCIIbBHOM ITAaJCHKC !

TexcT nmuceMma

Pexrop Akagemuun IHognuce N.0. Gamunus
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S
>
\‘\“/

-
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S

S T-Net m I'P 1227 ot 14 urons 1994, UHH 5407121512 KIIII 540701001, I'PKI I'Y
= banka Poccuu mo HoBocuoupckoii 06.1. r. Hopocuodupck, p/c

40501810700042000002, a1/c 20516Y 04450, BUK 045004001

Certified by W
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Dopma bLAHKA PACNOPAANCEHUSL ITPUJIOXEHUE Ne 3
K UHcTpyknun

OEJIEPAJIBHOE ATEHTCTBO MOPCKOI'O U PEYUHOI'O
TPAHCIIOPTA

OEJEPAJIBHOE BIO/KETHOE OBPA30OBATEJIBHOE YYPEXJIEHUE BBICHIEI'O
MHNPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«HOBOCHUBUPCKASA T'OCYJAPCTBEHHAS AKAJJEMUA BOJHOI'O TPAHCITIOPTA»

PACITOPAXEHMWE

Ne 20

|_ Tema pacropsiKeHus -|

Llens, ocHOBaHUE

Tekct PaCIOPsKCHUA

IIpopexTop Akanemun
(Jlexan, HayaJIbHHUK [Toanuce N.0. ®amunus
yIpaBIICHUSA )
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Dopma mumynbHO20 TUCMA CB0OHOU ITPNJIOXXEHUME Ne 4
HOMEHKIamypbl 0eJl K UHCcTpyKIIun

Ha o0miem Onanke akageMuu

CBOJHAS HOMEHKIJIATYPA JIEJI YTBEPXAIO
Ha 2012 ron Pexrop @OV BIIO «HI'ABT»
N.O0.®amunus
« » 201 .
Nom/m | HaumeHoBaHME CTPYKTYPHOTO MMOJpa3IeICHUS Nunexcer
1 Kanuenspus 01
2 Y4yeOHO-METOIMUECKOE YIPABICHUE 02
3 CryneHueckuil OTAea KaJapoB 03
DaKyIbTEThI




32

Dopma HOMEHKIamypbl 0ell CMPYKMYPHO20

IMPUJIOXEHHME Ne 5

noopa3zoeenusi Kk MHCcTpyKIun
®denepanbHOE OIOIKETHOE
o0pa3oBaTeIbHOE YUPEKICHUE
BBICIIETO MPO(heCCUOHATBHOTO 00pa30BaHus
«HoBocubupckas rocygapcTBeHHas
aKaJeMusl BOJHOTO TPAHCIIOPTa»
Kanuenspus
HOMEHKIJIATYPA JIEJI
Ha 2011 — 2015 roasr Hunekc
01
Nunexc 3aroJIoBOK Jena Konu- Cpoxk [Ipumeuanue
nena YEeCTBO XpaHEeHUs
equHuL | gesa u NeNe
XpaHeHHus | cTarei 1Mo
MIEPEYHIO
1 2 3 4 5
01-01 (IIpuka3ssl u JIMH OtHocq1mecs K
WHCTPYKTUBHBIE TUCHMA cT.1 6 NEATEIbHOCTH -
Munucrepcrsa IIOCT.
oOpasoBanusi Poccuiickoit
denepanuu
01-02 |IIpukassl pexTopa 75 ner
aKaJeMMH 110 JTUYHOMY OIIK
COCTaBY CTYJICHTOB ct. 196
01-03 |IIpukassl pexTopa 75 ner
aKaJeMMH 110 JTUYHOMY OIIK
COCTaBy KypCaHTOB ct. 196
cpeaHe -
npodeccuoHaIbHOTO
oOpaszoBaHus
JIOKHOCTD PYKOBOJUTENS
CTPYKTYPHOI'O MOAPA3AEIICHUSA [Toanuce N.0. ®amunus
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@OPMCZ UMo20801 3anuUcl o Kamecopusix u

Koauyecmee 0el

Hrorosas 3anuch
0 KaTCropuiax U KOJIMYICCTBEC ICJI, 3aBCACHHBIX

I[MTPUJIOXEHHME Ne 6
K UHcTpykun

20  ronmy

ITo cpoxam xpaHeHus

Bcero

B Tom uuce:

MepEeXOASAIINX

C OTMETKOMU
«OIIK»

1

2

3

4

IlocTOogHHOTO

Bpemennoro (cBbiue 10 ser)

Bpemennoro (1o 10 et
BKJIIOYHMTEIHHO)

HUTOI'O:

JIOJIKHOCTD
JlaTa

COT'JIACOBAHO
IIpotokon OK
oT Ne 1

IHoanuce

N.0. Gamunus
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Dopma 06109cKU Oesla NOCMOSAHHO20 U ITPUJIOXEHUE Ne 7
spemerHnoeo (bonee 10 nem) xpanenus K MHCTpYKITNN
INOJIHOE d. No
HAUMEHOBAHUE AKAJIEMUU
A Om. Ne
(B COOTBETCTBUU C YCTABOM WJIN TTOJIO)KEHUEM)
HA MOMEHT ®OPMUPOBAHUS JIEJIA B . Ne

JEJIOITPOU3BOACTBE

HAMMEHOBAHUE CTPYKTYPHOI'O ITOAPA3JEJIEHNA

WHJIEKC JIEJIA Ne

(BAT'OJIOBOK JIEJIA)
TOM Ne
HAYATO
OKOHYEHO
Ha JIUCTaXxX
XpaHuTh
d. Ne P-1705
Om. Ne

J1. Ne
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Obpaszey oghopmnenus nucma-3aeepumeis ITPUJIOXXEHUE Ne 8
K UHcTpykun

JIMCT - 3ABEPUTEJIb IEJIA Ne

B nene nogmmTo U NpoOHyMEpPOBaHO JUCT(OB)

(u1dpamMu 1 IPONUCHIO)
B TOM YHCIJIE€ JINTEPHBIC JIUCTHI MPOIyIICHHbIE HOMEpa +

JJUCTOB BHYTpCHHCﬁ OITKUCH

OCOBEHHOCTH ®U3NYECKOI'O NeNe JIMCTOB
COCTOSAHMA
N ®OPMUPOBAHUSA JIEJIA
1 2
J1OJIKHOCTD [ogmuck N.O. ®amunus

JlaTa
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Obpasey oghopmnenus sHympenHel onucu

O0OKYMeHmo8 oejla

I[MPUJIOXEHHME Ne 9
K UHcTpyknun

BHYTPEHHSSA OIINCH JOKYMEHTOB JAEJIA Ne

Ne NHunexe Jara 3aroJI0BOK Homepa | Ilpumeuanue
/i JTOK-Ta JTOK-Ta JTOKYMEHTa JIMCTOB
nena
Uroro JIOKYMEHTOB
(dpaMu 1 MPOIUCHIO)
KonnuecTBo TUCTOB BHYTPEHHEH OMKCH
(dpaMu 1 MPOIUCHIO)
JIOJIKHOCTD [Mogmuck N.O. ®amunus

JlaTa
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Obpaszey oghopmnenus onucu oen I[MPUJIOXEHUME Ne 10
NOCMOAHHO20 XPAHEHUs. k MHCTpYKIINK

denepanbHOE OIOKETHOE
o0pa3oBaTeIbHOE YUPEIKICHUE
BBICIIIETO TTPOECCUOHATIBHOTO
oOpazoBaHus

«HoBocubupckas
rocyJapCTBeHHAS

aKaZieMusl BOJHOTO TPAHCTIOPTay

YTBEPXAIO
Dong Ne Pexrop ®BOY BIIO «<HI'TABT»
H. O. ®amunus

OIINCDH Ne « » 2012r.
Jie] IOCTOSTHHOTO  XPaHEHUS

3a roj

Ne | Munekc 3aroy0BoOK Jeia Kpaiinue | Kon-o | [Ipume
n/n | nena aThI JIUCTOB | YaHue

1 2 3 4 5 6

HanMmeHoBaHHE CTPYKTYPHOTO MOAPa3IECICHHUS

B nauHbIM pa3gen onucu BHECEHO hi(Sh)

c Ne o Ne , B TOM 4HCJIC:
JTUTEpHBIC HOMEDPA:




MPOMYIIICHHBIC
HOMeEDA:
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HaumenoBanue JOJIZKHOCTH
COCTAaBUTCJIA OIIMCHU

JlaTa

COTI'JTACOBAHO
[Tpotoxoun IIDK (BK))

Ot No

IHoamuce

Pacmmmdposka noganucu
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Obpaszey oghopmnenus onucu den no

I[MPUJIOXEHHE Ne 11

JUYHOMY COCMABY K MHCTpYyKIIMH
denepanbHOE OFOIHKETHOE
00pa3oBaTeIbHOE YUPEKICHUE
BBICIIET0 MPO(HEeCCHOHATBHOTO
oOpazoBaHus
«HoBocubupckas
roCy1apCTBEHHAs YTBEPXIAIO
aKaJeMus BOJHOIO TPAHCIIOPTay Pexrop ®BOY BIIO
«HI'ABT»
Donp Ne U. O. ®amunus
OIINCH Ne
JIeJI 110 JIMYHOMY COCTaBy « » 2012r
3a o/
Ne | Hnpekc 3arosoBoK jena Hara | Kpaitn | Kox-Bo [Ipume
/1 nena (TOoma, yacTtu) nena 1701 JIUCTOB B YaHue
(Toma, CPOK nene
yacTu) | XpaHe (Tome,
HUS YacTH)
Jeiia
(Toma,
4acTH)
1 2 3 4 5 6 7
B naHHBIN pa3genn onucu BHECEHO bi (S
¢ Ne mo No , B TOM YHCJIE:
JIUTEPHBIE HOMEpPA:
MPOIYIIEHHbIE HOMEpPA:
HanmenoBaHue 10KHOCTH
COCTaBUTES ONKUCHU [Toanuce PacmmdpoBka noanvcu
Havanbpauk
oApasaeiICHUs IHonnuce PacmmdpoBka noanvcu
JlaTa
COTI'JTACOBAHO
[TpoToxoun IIDK (BK))
Or No
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Obpaszey oghopmnenus akma o 8blOeleHUU K I[MPUJIOXEHUE Ne 12
VHUUMOJCEHUIO OOKYMEHMO8, He k MHCTpYKITNN
HOONeHCAUWUX XPAHEHUTO

denepanbHOE OIOKETHOE
o0pa3oBaTeIbHOE YUPEIKICHUE
BBICIIIETO TIPOECCUOHATIBHOTO
oOpa3zoBaHus

«HoBocuOupckas rocygapcTBeHHAS
aKaZieMusl BOJHOTO TPAHCTIOPTay

YTBEPXJIAIO

Pextop @50V BIIO «<HI'ABT»
H. O. amunus

« » 2012r.

AKT
Ne

O BBIACJICHUN K YHUYTOXCHUIO JOKYMCHTOB,
HC IIOAJIC)KANINX XPaHCHUIO

Ha ocHoBanuu
(HaBBaHI/Ie U1 BBIXOJHBIC JAHHBIC nepeqHﬂ I[OKyMeHTOB C yKaSaHI/IEM CpOKOB nux XpaHeHI/Iﬂ)

OTO6paHBI K YHUYTOXCHHUIO KaK HC UMCHOIINC HaquO-HCTOqueCKOﬁ IOCHHOCTH

N YTPAaTUBIIUC MMPAKTUYCCKOC 3HAYCHUC NOKYMCHTDI
(HauMeHOBaHHE OpTraHU3aINH)

Ne 3aronoBok aena | Kpaiinue | HMHuekc Kon- | Cpoxku |IIpume-
/Tl | WM TPYIIIOBOM JaThI nena 1o BO | XpaHEHHUs | 4YaHUE
3aroJIOBOK HOMEHKJIA- | €. Xp. | ¥ HOMepa
JIIOKYMEHTOB Type nnu Ne crareu
Jie1a 1o 1o
ONHCH MIEPEYHIO
1 2 3 4 5 6 7
Hroro ex. Xp. 3a TOJIbI.

(tmdpamMu ¥ IPOITUCHIO)

Onucu e TOCTOSHHOTO XpaHGHUS 3a TOJIBI
YTBEPKJICHBI, OMUCH TI0 JUYHOMY cocTaBy coryiacoBanbl ¢ DIIK ympaBieHus
I"AC HoBocubupckoit obsactu (IpOTOKOJI OT No ).
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HaumenoBanue JOJIZKHOCTH JIMIIAa,
IMPOBOANBIICTO IKCIICPTU3Y

HCHHOCTHU JOKYMCHTOB HOI[HI/IC]':: PaCH_II/I(I)pOBKa IIoAIIncn
JlaTa
COI'JTACOBAHO
[IpoTokon OK
oT Ne
I[OKYMCHTBI B KOJIMYECTBEC ca. Xp.,
(uudpaMu U TIPOITUCHIO)
BECOM KI' CIaHBI B
(HaMEeHOBaHWE OpTraHU3aIINH)
Ha nepepaboTKy M0 MPUEMO-CAATOUHON HaKIaAHOUW OT Ne

HaumenoBanue JOJIZKHOCTH pa6OTHI/IKa,
CAaBIICTO NOKYMCHTHI HOI[HI/ICB PacmmprBKa IIOAITMCH

JlaTa

HN3menenus B YYCTHBIC NOKYMCHTBI BHCCCHBEI.

3aB. CEKTOpOM apXHBa Iloanuce PacmugpoBka noanucu

JlaTa
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Obpaszey oghopmaenuss Kpamrko2o I[MPUJIOXEHUE Ne 13
NpPOMoKoIa k MHCTpYyKITNK

MUHUCTEPCTBO TPAHCIIOPTA P® ®EJEPAJIBHOE ATEHTCTBO
MOPCKOTI'O 1 PEHHOI'O TPAHCIIOPTA

OEIEPAJIBHOE BIO/PKETHOE OBPA30OBATEJIbBHOE YUPEXJIEHUE
BBICIIEI'O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

«HOBOCUBUPCKASA T'OCYAAPCTBEHHAA AKAJEMIA BOAHOT'O
TPAHCIIOPTA» (®BOY BIIO «<HI'ABT»)

I[TPOTOKOJI
3aceJlaHus SKCIIEPTHONW KOMUCCUU
12.01.2012
No 1
[Ipencenarens — N.0. ®amunus
Cexkpertapb — N.0. ®amunus

IIpucyrcTBOBaNM:

YJIEHBI YKCIIEPTHOU KOMHUCCUHU
HauvansHuk otaena
['naBHbBIN OyxTanrtep
HauvansHuk otaena

— N.O0.®amunus unuyuansl u pamunuu
— N.O. ®amunus 6 arpasumnom
— N.O. ®amunus nopsaoke)

I. O cornmacoBaHUY UHCTPYKIUU T10 JAEIOMPOU3BOJICTBY

(pamunus, pamunus, pamumnus, hamunus, hbamMunus, hamMmunms)

1. CornacoBars MHCTpyK1MIO no aenonpousonactsy @I'OYy BIIO
«HI'ABT».

II. O Mepax 1o 00ecreYeHNI0 COXPaHHOCTH. . .

(pamunus, pamunus, hamunus, hamunus, hbaMmunus, GaMmunms)
IIpuHATE K CBEIEHUIO ...

[Ipencenarens [Tonmuce N.O0.®amunus
Cexkperapb ITonnuce N.O.®amunus
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Obpaszey oghopmaeruss NOIHO20 NPOMOKOILA ITPUJIOXXEHUE Ne 14

K UHcTpyknun
77O\
frip)
v

MUHUCTEPCTBO TPAHCIIOPTA P® ®EJEPAJIBHOE ATEHTCTBO
MOPCKOTI'O 1 PEHHOI'O TPAHCIIOPTA

OEJIEPAJIBHOE BIO/PKETHOE OBPA30OBATEJIbBHOE YUPEX/IEHUE
BBICIHIEI'O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHUMA

«HOBOCUBUPCKASA T'OCYAAPCTBEHHAA AKAJEMIA BOAHOT'O
TPAHCIIOPTA» (®BOY BIIO «<HI'ABT»)

I[TPOTOKOJI
3acelaHus SKCIEPTHOU KOMUCCUHU
12.01.2012
Nel
[Ipencenarens — N.0O. ®amunus
Cexkpertapb — N.0. ®amunus
[IpucyrcrBoBanu: 30 yenoBek (CHMCOK MpUIIaraeTcs)
I[TOBECTKA JJHA:

1 O cornacoBaHWW UHCTPYKIMHU MO JECIOMPOU3BOACTBY
2.0 s,
1. CJOIYIOAJIA:

Gammnus N.0O. - TEKCT A0KIaa MpUiIaraeTcs
BBICTVYIINJIN:

@amunusa 1.0. - kpaTkas 3a1uch BbICTYILICHUS

@amunusa 1.0. - kpaTkas 3a1uch BbICTYILICHUS
ITOCTAHOBUIJIU:

1.1

1.2. ...
2. CJIYIIAJIN:
BBICTVYIINJIN:
ITOCTAHOBUJIUN:
[Ipencenarens [Tonnuck N.O0.®amunus

Cexkpertapb [Toanuce N.0O. ®amunus



